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1. OBIIHE ITOJIOKEHU S

1.1. IlpaBuiia BHYTpEHHErO TPYA0BOro pacropsiaka B OGIacTHOM TroCylapcTBEHHOM Ka3eHHOM
yupexaeHun «lLleHTp conuanbHOM NMOMOIM ceMbe M AeTsM ACHHOBCKOTO paifioHa» (maiee
uMenyembie «lIpaBuia») paspaboranel B cOOTBeTCTBHU ¢ TpymoBbIM Kojaekcom P®, W MHBIME
HOPMaTHBHBIMH aKTaMH, COAEPKALIMMHI HOPMBI TPY/IOBOTO IIpaBa.
1.2. IlpaBuna perymupyroT TpynoBo# pacnopsiok pabotaukoB OI'KY «lleHTp comuanbHOI
[IOMOIIIM  CeMbE M JETIM ACHHOBCKOrO paioHa» (najee mo TekcTy - «OpraHusanus),
paboTarolMX MO TPYJOBOMY JOrOBOPY.
1.3. Jlns neneéd IlpaBun non «aAMMHHCTpanMed» WM «aaMUHMCTpanueii OpraHH3arum»
IOHUMAIOTCS:  JUPEKTOP, 3aMecTHTEH JUPEKTOpPa,  PYKOBOJUTEIIH CTPYKTYPHBIX
NOJpa3/Ie/ICHNH, WHBIC JOJDKHOCTHBIE JIMLA, JACHCTBYIOLIHE B paMKax IOJHOMOYHI,
BO3JIOKCHHBIX Ha HHUX [OJIOKCHHAMH O CTPYKTYPHBIX TNofpasaeneHusx OpraHusamnuy,
JIOJDKHOCTHBIMU UHCTPYKITHSIMH.
2. IIOPAJOK IIPUEMA PABOTHUKOB

2.1. Jluua, xenaromme paborath B OpraHu3auuy, MOXAIOT HA MMS JUpekTopa OpraHu3aiuu
COOTBETCTBYIOIEE 3asBICHHE (BBIpakKalollee dKeTaHHWE 3aKIIOYUTh TPYAOBOM JOroBOp Ha
KOHKPETHBIX YCIIOBUSX), U 3aKio4aioT ¢ Opranusanuei (B Jiiie AupekTopa Wik paboTHHKA, HA
KOTOPOT'0 BO3JIOKEHBI 00A3aHHOCTH JJUPEKTOPA) TPYAOBOM JOTrOBOD.

«Tpynosoit norosop» - 9T0 cornamenne Mexay OpraHuzanueli M paGOTHHKOM, B
COOTBETCTBHH ¢ KOTOpbIM OpraHusanus o00sA3yeTcs NPeNOCTaBHTH DPaGOTHHKY paboTy IO

00yCIIOBICHHOM TPY10BOH QYHKIIMH, 06ECHEUHTh yCIOBUS TPyY/a, PEAyCMOTPEHHBIE TPYAOBHIM



3aKOHOJIATEFCTBOM U HHBIMH HOPMATHUBHBIMH IIPABOBBIMH aKTaMH, COAEPXKAIIUMH HOPMbI
TPYZOBOTO TPaBA, JOKAILHBIME HOPMATHBHBIMH aKTaMi OpraHu3aivi ¥ 5TUM COTJIAlICHHEM,
CBOEBPEMEHHO ¥ B MOJIHOM pa3Mepe BBIIIauMBaTh paOOTHUKY 3apaboTHYIO IUIaTy, a pabOTHUK
00s3yeTcss JIMYHO BBIMOJHATH ONPEJEICHHYIO STHM COTJIAIICHUEM TPYAOBYIO byHKLHIO,
cobmonars [Ipasuia.

2.2. Jlo MOAMMCAHMS TPYAOBOTO I0r0BOpa paboTo/aTelh 3HAKOMHUT PabOTHHKA MO/ MOIIACH C
HacTOSIIMMM lIpaBuiiaMd BHYTPEHHEro TPYJOBOTO pAcClops/ika, HWHBIMH JIOKaJIbHBIMH
HOPMATHBHBIMH ~ aKTaMH, HEIOCPEJCTBEHHO CBS3aHHBIMH C  TPYJOBOH JIEATEILHOCTBIO
paOoTHHKA.

2.3. Ilpu 3aKmoueHHH TpPYJOBOTO IOTOBOpPA IIPETEHJEHT Ha pabory 00s3aH MPEAbABHTH
paGoToaaTeNMO (€CiM HHOE HE YCTAHOBJIEHO TpynoBbIM KOAEKCOM P 1 uHbIMHU benepanbHbBIMUA
3aKOHAMH):

2.3.1. TTacmopt (MHOM TOKYMEHT, YI0CTOBEPAIOIIMI IMYHOCTB).

2.3.2. TpysoByI0 KHWXKKY U (MJIM) CBEIEHHs O TPYIOBOH NEATENLHOCTH, 3a MCKIIOUCHUCM
CIly4aeB, €CJIi TPYIOBOM TOTOBOP 3aKJII0YAeTCs BIICPBBIC.

2.3.3. JIOKyME€HT, TIOATBepXKJAIOIIMH  pPEruCTpalMioO B  CHCTEME  HHIMBHAYaTbHOTO
(nepcOHUbHUIIPOBAHHOTO) yueTa, B TOM dYucie B (OpMe SJEKTPOHHOro JOKyMeHTa (3a
MCKJIFOYEHHEM CTydasi, KOT/a MPeTeHACHT MOCTyaeT Ha paboTy BIICPBHIC U HE UMEET OTKPBITOrO
MH/MBH/YaJIbHOTO JIUI[EBOTO CYETA).

2.3.4. JIoKyMeHTBI BOMHCKOI'O ydJera, eclii Ha paboTy NOCTYNaeT BOEHHOOOA3aHHbIH HUIN JIHIIO,
HoJIeXKallee IPU3bIBY Ha BOSHHYIO CIIykOYy.

2.3.5. JlokymeHT 06 o0pa3oBaHud M (WiIHM) O KBalTM(HUKAUUMKM WM HAIMYUH CHCIHATBHBIX
3HaHMH, eciuM pabGOTHWUK MOCTymaeT Ha paboTy, KoTopasd TpeOyeT COOTBETCTBYIOIIMX
CIEIHATbHBIX 3HAHUW UITU CIELUATIBHOM IIOITOTOBKH.

2.3.6. CipaBKy 0 HanuyuH (OTCYTCTBHM) CYIHUMOCTH U (MJIM) (aKTa yroJ0BHOTO TPeciIeI0BaHU
aub0 O TPEKpallleHUH YTOJIOBHOTO IIPEC/IENIOBAHUS  TI0 pea6ﬁnHTnpymmnM OCHOBAHUSIM,
BBIIAHHYIO B YCTAHOBJICHHOM TIOPSIZIKE U [0 YCTaHOBJIEHHOH (popMme.

2.3.7. JIoNOJHUTEIbHBIE JOKYMEHTBI C YUeTOM CHEeHU(UKU pabOThl, €CIIH 3TO MPEITyCMOTPEHO
TpynoseiM kojmekcoM P®, ®enepansbiM 3akoHOM «O6 oOpasoBanuu B Poccuiickoit
®enepamun» or 29.12.2012 Ne273-03, unbiMu ¢enepanbHbIMHE 3aKOHaMH, yKasamu [Ipesnienta
P® u nocranosnenusmu [IpaButenscrea PO.

2.4. Ecnu mpeTeHeHT Ha paboTy B TEYEHHE ABYX JIET, NMPEAIIECTBYIOMMX MOCTYIUICHUIO Ha
pa6oty B OpraHu3anuio, 3aMelan J0/DKHOCTh FOCY JAPCTBEHHON MM MYHHIIMIAILHOM CITyXKObI,
KOTOpas BKJIIOUEHA B IIEPEYEHb, YCTAHOBICHHBIH HOPMATHBHBIMU IIPABOBBIMHU akTamu P®, T0 oH

00s13aH COOOIIUTH pa60Toz[aTemo CBEIICHHS O ITOCJIIEIHEM MECTE CHy)K6I)I.



2.5. IlperenzieHT Ha JOKHOCTH pyKoBoAUTeNss OpraHU3aldd HE MOXET OBITh IPHUHAT Ha 3Ty
JOJDKHOCTB 110 COBMECTUTEIIBCTBY.

2.6. IlperengeHT Ha paGoOTy HPOXOAMUT 3a CYET CpeAcTB paboTomarens o00s3aTeNbHbIH
NIPE/IBAPUTENBHBIH (IIPH IIOCTYIUIEHUH Ha PabOTy) MEAMUMHCKHUI 0CMOTP.

2.7. llpu 3aK/II04€HHM TPYAOBOrO JOrOBOpa B HEM IO COIVIANICHHIO CTOPOH MOJXET OBIThH
MPETYCMOTPEHO yc/loBHE 00 HCMBITaHMM PabOTHHKA, KOTOPOE YCTAHABIMBAEGTCS IS TOTO,
4TOOBI [IPOBEPHTH, COOTBETCTBYET paGOTHHK MOPYYaeMOii paboTe WM HerT.

2.7.1. Ecii B TpyTOBOM JIOrOBOpPE OTCYTCTBYET yCIIOBHE 06 UCIIBITAHHUH, TO pAOOTHUK CUYHTAETCS
MPHUHATHEIM Ha paboTy 6€3 HCIIBITaHus.

[Ipn daxTryeckom nomycke paGoTHuka Kk paGore Ge3 ohOPMIIECHHS MHCHMEHHOIO TPYAOBOIO
I0TOBOpA YCJIOBHE 00 MCIBITAHAH MOXKET ObITh BKIIFOYEHO B TEKCT TPYLOBOTO JIOTOBOPA, TOJIBKO
CClM 10 Hauama paboOThl Takoe ycnoBHe pabOTHHK M paboTonarens ODOPMUIM B BUIE
OT/EJIBHOIO COTJIAIIEHHUS.

2.7.2. Bo BpeMs HCHBITaHMS Ha DabOTHHKA pPacIPOCTPAHSIOTCS BCE HOPMBI TPYJOBOTO
3aKOHO/ATe/IbCTBA, KOJIEKTUBHOTO J0TOBOPA, COTIAMIEHUH H JIOKAJIbHBIX HOPMATHBHBIX aKTOB.
2.7.3. Cpok wucnbelTaHus Ui pabOTHHKA HE MOMKET NpEBBIATE TPEX MECSLEB, a A
pyxoBoautesst OpraHn3alii M ero 3aMecTHTENeH, IaBHOTO GyXranrepa U ero 3aMeCTUTElIeH,
pYKOBOJIUTENIEH (DUIINATOB, INPEACTABUTENLCTB HIH HHBIX 000COOIEHHBIX CTPYKTYPHBIX
MOZPA3/CNCHUH YUPEKICHHUS - LIECTH MECSAIEB, €CIH HHOE HE YCTAHOBIEHO (eIepalbHbIM
3aKoHOM. lIpn 3aKiiOYeHHH TPYMOBOTO JOrOBOpa HA CPOK OT JBYX /[0 IIECTH MECAICB
HCIIBITAHUE HE MOXKET IIPEBBIIIATH JIBYX HEMIEb.

2.73.1. B cpok wucnbITaHMS HE 3aCUMTHIBAIOTCS NEPUOJ BPEMEHHOW HETPYAOCIOCOOHOCTH
paboTHNKA U IpyTHe MEPUOIBI, KOT1a OH (paKTHYECKH OTCYTCTBOBAI Ha pabore.

2.7.4. YcnoBue TpyZOBOrO JOroBopa 00 HCIIBITAHHH He IPUMCHSIETCS, €CId pabOTHHKY B
cooTBeTCTBHH ¢ TpynoBbiM kozmekcom P®, uHBIMEH (eleparbHBIME 3aKOHAMH HEJb3S
YCTaHaBJIMBATh UCIIBITAHUE TIPH [TPUEME. 3

2.8. PaboTozateb 3aK/04aeT TpyI0BbIE IOTOBOPHI ¢ paGOTHHKOM Ha HEOTIPEIEJIEHHBIN CPOK, a
B CIlydasx, MpeyCMOTPEHHBIX TpynoBbiM KonekcoM P®, uHbME (eepanbHBIME 3aKOHAMH, -
CPOUHBIH TPYI0BO# 0roBop. CpOUHbIH TPYIOBOI HOTOBOP 3aKJIIOYAETCS HA CPOK He Gosiee MATH
JerT.

2.8.1. Eciu 3aKimoyaercst CpOYHBIH TPYNOBOH JOTOBOP, TO B HEro 00S3aTeNbHO BKIIIOYACTCS
YCJIOBHE O CPOKE €ro ICHCTBHS U 06CTOATEILCTBAX (IPUYMHAX), TOCTYKUBIINX OCHOBAHHUEM JIJIs
€ro 3aKJIFOYCHHUs B COOTBETCTBUH C Tpyn0BbIM KoziekcoM PO win unbIM eiepaabHbIM 3aKOHOM.
Eciu B Tpyi0BoM J1oroBope ycioBHe 0 CpoKe ero AeHCTBHS OTCYTCTBYET, TO TPYAOBOH JIOTOBOP

3aKJIFOYEH Ha HCOHpeﬂCHeHHHﬂ CpPOK.



2.9. TpynoBoii JOroBOp 3aKJIIOYaeTCsl B MUCbMEHHOH (opMe, COCTaBISIeTCs B ABYX SK3EMIUIIpaXx,
KaX/IbIi 13 KOTOPBIX MOIMUCHIBAIOT CTOPOHBI. OIMH SK3eMILIsIp - 171l pabOTHUKA, APYTOit - 1S
paboronarens. Ha sk3emiuisipe TpyZoBoro JgoroBopa pabotoaaresst paOOTHHUK CTaBUT CBOIO
HOJIUCH O MOJIyYEHUH SK3EMIUISIpa TPY10BOTO JOTOBOpA.

2.9.1. TpynoBoii noroBop, He O(GOPMIICHHBIH MUCHBMEHHO, CUMTAETCS 3aKIIOUEHHBIM, €CITH
pabOTHUK NPUCTYNMWI K paboTe ¢ BeaOMa WM [0 IMOPYYEHHIO paboToMATeNs WM €ro
YIIOJIHOMOYEHHOTO Ha 3TO IpeAcTaBuUTeNs. B aTom ciywyae paboTtonarens J0KEH 0QOPMHUTH
MUCHBMEHHBINA TPYIOBO# JIOTOBOP B T€UEHHE TpexX paboumx JHeH co IHs (HaKTHUUECKOro A0Imycka
paboTHHKA K paboTe.

2.9.2. 3amnpemraercs GpakTHUECKOE JOMYyIIeHHE pabOTHUKA K paboTe Oe3 BeoMa HITH OPYUEHHUS
paboronatens (ero ynoJaHOMOYEHHOTO Ha 3TO MPEICTABUTEIIS).

Eciu ¢usuueckoe muumo Obuto  (akTHuecku JomymieHo K pabore pabOTHHKOM, He
YIIOJJHOMOYEHHBIM Ha 3TO paborojareneM, W paboTojaTesb (€ro YMOJHOMOYEHHBIH Ha 3TO
IIPEJCTaBUTEIIb) OTKA3bIBACTCS 3aKJIIOUUTH TPYIOBOH JOrOBOP € ITHUM (U3UYECKUM JIHIIOM,
paboToznareiis OmIaYuBaeT eMy GpakTUYeCKu 0TpaboTaHHOE UM BpeMs (BBIMOJHEHHYIO paboTy).
PaboTHuK, ocyImecTBUBIINH (haKTUYECKOe AOMyIIeHHe K paboTe, He OyAydH YIOJIHOMOYEHHBIM
Ha 3TO paboTojaTeneM, NMpPUBJIEKACTCS K OTBETCTBEHHOCTH, B TOM YHCJIE MaTepUalbHOM, B
nopsjke, ycraHoBieHHOM TpyaoBbM kojiekcom PO,

2.10. Ilperennent Ha pabGoTy, KOTOPBHIH B TEYEHHE IBYX JIET A0 IOCTYIUIEHHs Ha paboTy B
Opranusanuio 3aMenan JOJDKHOCTH IOCYIapCTBEHHON (MYHHIMIAIBHOMN) ciiykObl (IepedeHs
KOTOPBIX YCTaHABJIMBA€TCSd HOPMATHUBHBIMU IIPaBOBBIMH akTamu P®) u mpu 31OM B €ro
JIOJDKHOCTHBIE (CiTy)KeOHbIE) 00S3aHHOCTH BXOIMIM OTHCIbHBIE (DYHKIMHM TOCYAApCTBEHHOTO
ynpasienus Opranusanued, MoxeT ObITh NPUHAT Ha paGoTy B OpraHu3amuio TOJILKO MOCIe
NIOJTyYEHHUs B yCTAHOBJIEHHOM IIOPSIKE COTJIACUsI COOTBETCTBYIOIIEH KOMUCCHH 110 COOIIONEHHIO
TpeboBaHuii K CIyKeOHOMY IIOBEJECHHIO T'OCYAAPCTBEHHBIX (MYHHMIMIANBHBIX) CIyXKAIIUX H
YyPETyJIMPOBaHHUIO KOH(IUKTA HHTEPECOB. »
2.11. TpymoBo#i J0roBop BCTYmAaeT B CHJIYy CO JHS €ro IMOANHCAHHUS PabOTHUKOM U
paboTojaresem, eCiiu HHOE HE yCTaHOBIEHO TpyaoBeM KogekcoM P®, apyrumu penepanbHbIMU
3aKOHaMH, HHBIMH HOPMATUBHBIMU IIPABOBBIMU aKkTaMH P® uim Tpya0BBIM 10TOBOpOM, THGO CO
aHs  (GaKTHYECKOro JONyIIEHHs pabOTHHKAa K paboTe C BeJOMAa MIM 0 MOPYYCHHIO
paboTozaTeNs WIM €ro yIoJIHOMOYEHHOTO Ha 3TO MPEICTaBUTEII.

2.11.1. PabotHuk 00s3aH NPUCTYNUTH K WCIOJHEHHIO TPYIOBHIX OOS3aHHOCTEH cO MHS,
OIIPEJCTICHHOTO TPYAOBBIM JOr0OBOPOM. Eciin B Tpy10BOM J0TOBOpE HE OMpeeieH JAeHb Hayasa
paboThl, TO PabOTHHK JOJDKEH MPUCTYNUTh K paboTe Ha Cleaylomuii pabGouuii IeHb Mmocie

BCTYIITICHHUS TaKOT'O OTOBOpPA B CHITY.



2.11.2. Eciu paboTHHK He MPUCTYNHI K paboTe B JeHb Hadaia paboThl, paboTONATENb UMEET
paBoO aHHYJIMPOBATh TPYI0BOH JIOTOBOP.
2.12. Ha oCHOBaHHH 3aK/IIOYEHHOTO TPYJAOBOIO JOrOBOpa M3JAETcs MPHKA3 (PACIOpsKEHHE) O
npueMe paboTHHKa Ha paboTy. CojepikaHHe MpHKasa JODKHO COOTBETCTBOBATH YCIOBHSIM
3aKJIFOYEHHOr'0 TPYJIOBOTO JIOTOBOpA.
[1pukas o npueme na paboTy 0OBABIACTCS pAGOTHUKY 1101 ONKUCH B TPEXTHEBHBIH CPOK CO JIHS
(akTiyeckoro Havana paborsl. Ilo TpeGoBaHWIO paGOTHHMKA paGOTOHATENb BBLIAET emy
HaJJICIKAIIE 3aBEPEHHYIO KOIHIO YKa3aHHOTO TPHKa3a.
2.13. Tpynosble KHWXKKH BemyTcst paboTojaresieM Ha KakAOro paGOTHHKA, IPopabOTaBIIEro
CBBINIE TISATH AHeH B Opranusamuu, eciiu 3Ta paboTa sBIseTcs 1l paGOTHHKA OCHOBHOM (3a
UCKIJIIOYCHHUEM CJTy4aeB, MPEAyCMOTPEHHBIX 4. 3, 8 cT. 2 DeaepanbHoro 3akona ot 16.12.2019 N
439-D3).
2.14. Paboronareib B NECATHIHEBHBIH CPOK IIOCNIE 3aKIIOYEHHs TPYHOBOTO JOTOBOpPA C
pabOTHHKOM, KOTOPBIH B MpPEIIECTBYIONIHE [BA IOJa 3aHUMaJl JOJKHOCTH TOCYIapCTBEHHON
(MyHHLHAIIANBHOMN) CITyKOBI (TepedeHh KOTOPBIX YCTAHABIMBAETCS HOPMATHBHBIMHU IIPABOBBIMH
akraMu P®), B yCTaHOBJIEHHOM MOpsIKE COOOIAET II0 TOCTIE/IHEMY MECTY CITy>KObl ITOro
paboTHMKA O 3aKTIOYEHHH C HUM TPY0BOTO JOTOBOPA.

3. IOPAAOK YBOJIbHEHUSI PABOTHUKOB
3.1. Ilpexpamenue TpymoBoro moroBopa perymmpyercs ri. 13 Tpymooro komexca P® u
IIPOU3BOJUTCS B IOPSAAKE U [0 OCHOBAHHSM, IIPETYCMOTPEHHBIM TpynoBeiM Kojgekcom P®. Jlns
YBOJIbHEHHs NEIarOrHYeCKUX pabOTHUKOB Hapsiy ¢ OCHOBAHHUSIMH, IIPELYCMOTPEHHBIMH TII. 13
Tpynosoro konexca P®, nmpuMeHSIOTCS OCHOBaHMsI, yKazaHHble B CT. 336 TpynoBoro kojekca
PO.
3.2. llpekpauienue TpyJIoBOro poroBopa odopmisercs mpukasoM paGortomarens. C HuM
pabOTHUK 1OJKEH ObITh O3HAKOMIICH IOJ MOMNHCH. A eciM paGOTHHK OTKA3bIBAeTCs OT
O3HAKOMJICHHUS WJIM IPUKa3 HEBO3MOXKHO JOBECTH [0 €ro CBEJCHUS, ;0 Ha IIpHKa3e JeNaeTcs
COOTBETCTBYIOLIAS 3aITHCh.
3.2.1. Ecin yBonbHeHMe pPabOTHHMKA SABNSETCS IMCHHIUIMHADHBIM B3BICKAHHEM, TO IIPHKA3
paborofarenst o6 yBOJNLHEHHH JIODKEH OBITh OOBABIEH 3TOMYy PAaGOTHHKY MOX IOINCH B
TEYEHHE TpeX paboynx JHeH (He CuMTas BPEMEHH OTCYTCTBHS paGoTHHKA Ha pabote). Ecim
PabOTHHK OTKA3bIBAETCS O3HAKOMHTBCS C IPHKA30M IO/ MOAINKCh, Ha HPHKa3e JelaeTcs
COOTBETCTBYIONIAs 3aIIUCh U COCTABJISIETCS] COOTBETCTBYIOIIUH aKT.
3.3. B zeHp npexpauienus TPy0BOTO J0roBOpa PaGOTHHKY BBIIAETCS TPYHOBAs KHIKKA (B
Clydae €€ BEICHMS) WIIHM [PEAOCTABNIAIOTCA CBEJCHHS O TPYHAOBOW JEATENHHOCTH Y

paboronareins (B ciydasx, eciu paGOTHHK B yCTAHOBJIEHHOM 3aKOHOM IIOPSIKE OTKA3aIcsi OT



Kl

BeJICHHSI TPY0BOM KHMKKM OO BIEpBbIe ObLT MPUHAT Ha pabOTy MO TPYHOBOMY JOTOBOPY
nocie 31.12.2020).

CBefieHHsI O TPYJOBOH JEATENBHOCTH MPEJOCTABIAIOTCS PabOTHUKY CIIOCOOOM, KOTOPBIH OH
yKa3al B 3asBICHHM: HA OYM@KHOM HOCHTEINE, 3aBepeHHbIE HajUIeXalluM 00pasoM, WM B
dopMe  NEKTPOHHOTO  JOKYMEHTA, IOJNHMCAHHOTO  YCHIEHHOH  KBATM(HUIMPOBAHHOU
IEKTPOHHOM MOANMMCHIO. 3asBlIeHHEe M0JaeTCss PAbOTHMKOM B IHMCBMEHHOW (opme wi
HAIPABJISETCA MO JIEKTPOHHOM OYTE B MOPSIKE, YCTAHOBJIEHHOM paboTORATENIEM.

Ecid BBIIATh TPYNOBYIO KHWKKY WM IPEIOCTaBUTh CBEIECHHS O TPYAOBOM JEATEILHOCTH
HEBO3MOXKHO HM3-3a OTCYTCTBMs paboTHMKa JHMO0 €ro oOrkasa oT HX IMOJIy4eHHus,
YIOTHOMOYEHHBIH MpeCTaBUTENb paboTofaTeNls HampapiseT pPabOTHHKY YBEIOMJCHHE O
HEeO0OXOUMOCTH SIBUTHCS 3a TPYIOBOM KHMXKKOH MO0 1arh COrjgacke OTIPaBUThH €€ IO IMO4YTEe
WIM BBICHUIAET €My IO TOYTE 3aKa3HbIM [HMCBMOM C YBEJOMJICHHEM CBEJEHHs O TPYHOBOM
JIeSTEeNBHOCTH Ha GyMakKHOM HOCHUTEJIE, 3aBEPEHHbIE Ha/lIeKaluM 00pasoM.

PaGoTHHKY, HE IIOJy4YHMBIIEMY TPYAOBYIO KHMXKKY IIOC/IC YBOJBbHCHHs, OHA BBIIACTCA Ha
OCHOBAHHM €ro MHUChbMEHHOIo OOpallleHHs B TEYCHHE TPeX paboumX AHEH CO JHs MOJTyUCHUs
paboTozaresieM JaHHOTO 0OpaIleHus.

Ecnu paGoTHHK, Ha KOTOPOTO HE BEIETCs TPYAOBash KHIIKKA, HE MOJyYHII CBEICHUS O TPYIOBOH
JEATeILHOCTH y paboToaaTels IOCie YBOJIBHEHNUs, OHH BBIIAIOTCSA HA OCHOBaHWH OOpaIleHHUs
pabOTHHKA YKa3aHHBIM B HEM CIOCOOOM: Ha OyMaXKHOM HOCHTEJIE, 3aBEPEHHBIC HaJIeKAIINM
obpazoM, mid B (opMe OIEKTPOHHOIO  JOKYMEHTa,  IMOJIMCAHHOTO  yCHIICHHOM
KBaJM(QUIIMPOBAHHON 3JIEKTPOHHOM MOANHCHI0. CPOK BBIIAYH - HE MO3JHEE TPeX pabouuX JHeH
co nHA obOpameHus paboOTHHKA, CIOCOOOM, YKa3aHHBIM B €ro obOpaieHuu (Ha OyMaKHOM
HOCHUTEJIE, 3aBepeHHbIe Ha/IeKamuM oOpa3oM, WM B (opMe 3IEKTPOHHOTO JOKYMEHTa,
MOANMCAHHOTO YCHJIEHHOW KBATH(UIUPOBAHHOW JICKTPOHHOH MOANMCHIO (IIPU €€ HAIMYHMH Y
paboTonatens).

TpynoBble KHMXKH (IyONuKaThl TPYIOBBIX KHHXKEK), HE MOJTydeHHbIe PAGOTHUKAMH TIPH
YBOJIbHEHHH, pabOTOIATeIh XPAHUT 10 BOCTPEOOBAHUSA B COOTBETCTBUH C TPEOOBAaHUAMHU K HX
XPaHEHHUIO, YCTAHOBJIEHHBIMHU 3aKOHOAATeNbCTBOM PP 00 apxuBHOM €€,

3anuch B TPYAOBYIO KHWKKY, HH(OpPMAIMsi B CBEICHHS O TPYIOBOH JEATENBHOCTH 00
OCHOBAHHWM W MPHUYHMHE YBOJLHEHHUS] BHOCSTCS B TOYHOM COOTBETCTBUHM C TPYHOBBIM KOJAEKCOM
P® u co CCBHUIKOM Ha COOTBETCTBYIOIIHME CTAaThIO, YacTh CTaTbhM, IIYHKT CTaTbd TpynoBoro
xonexca PD.

3.4. B penp yBOJbHEHHMsS pa0OTHHKY BBIIJIAUMBAIOTCS BCE CYMMBI, NPHYUTAIOMIMECS OT

paboTozaresis ¥ He ocrapuBaeMble padoronateneM. Eciu B 3TOT 1eHb pabOTHUK OTCYTCTBOBAI,



TO COOTBETCTBYIOIIME CYMMBbI JOJIKHBI OBITH BBIIIJIQUEHB! HE TO3/IHEE JHS, CICIYIONIETO 3a THEM
IIPEbSBICHUs YBOJIEHHBIM paOOTHUKOM TpeOOBaHUS O pacueTe.
3.5. Ilpu yBospHeHHMM pPaOOTHHMK HE MO37HEE JHsA IpPeKpalleHUuss TPYJOBOTO JIOTOBOpa
BO3BpalllaeT BCe Iepe/laHHble eMy paboTojaTeseM sl OCYIIECTBICHHS TPYAOBOH (yHKIIMH
JOKYMEHTBI, 000py/1I0BaHHE, HHCTPYMEHTHI U HHBIE TOBApPHO-MAaTepUATbHbIC IIEHHOCTH, a TaKXe
JIOKYMEHTBI, 00pa30BaBIINECS IIPU UCIIOJIHEHUHU TPYI0BOH QYHKIIHH.
Jlnst aToro paboTHUK odopmitsieT 00XOIHOM JIUCT, hopMa KOTOPOTO YTBEPXKIAETCS THUPEKTOPOM
Opranuzanuu.
Otka3 paOOTHHKAa YAaCTHYHO WJIM TIIOJHOCTBIO O(GOPMHUTH OOXOMHON IJHCT HE SBISETCS
NPENATCTBUEM JUIS YBOJIBHEHHs 3TOoro paborHuka. Ho B ciywae Hemoctaum paboTonaTelib
BIIpaBE IIPUBJIEYb YBOJIEHHOIO DPA0OTHMKA K OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHOM
HOpSIIKE.

4. OCHOBHBIE ITPABA PABOTHUKOB
4.1. PaboTHHK MMEET IIPaBo Ha:
4.1.1. 3akytoueHue, U3MEHEHHUE, PaCTOPKEHUE TPYJOBOrO JOTOBOpa B MOPSJIKE U Ha YCJIOBHUSX,
yCTaHOBJIEHHBIX TpynoBeiM Koaekcom P®, ®enepampHbiM 3akoHOM «OO0 oOpa3oBaHHH B
Poccutickoi @enepanuu» ot 29.12.2012 No273-D3».
4.1.2. [Ipenocrasienue eMy pabOThI, IPEyCMOTPEHHOM TPYIOBBIM JOTOBOPOM.
4.1.3. Paboyee MeCTO, KOTOPOE COOTBETCTBYET I'OCYAAPCTBEHHBIM HOPMATUBHBIM TpeOOBaHHUIM
OXpaHbl Tpy/a.
4.1.4. CBOEBpEMEHHYIO U B MOJHOM O0OBEME BBIILIATYy 3apabOTHOM IJIaThl B COOTBETCTBHH CO
cBOEH KBalM(UKaILMeH, CIOKHOCTBIO TPY/1a, KOJMYECTBOM U KAUE€CTBOM BBITIOJIHEHHOM pabOTHI.
4.1.5. OTablx, KOTOpBIA 0OECIeunBaeTcs YCTaHOBJICHHEM HOPMAJIbHOM IPOJOIKUTEIIBHOCTH
pabouero BpeMeHH, COKpaIlleHHOTo pabodero BpeMeH! JUIsl OTACNIbHBIX MpodecCHii U KaTeropuii
pabOTHUKOB, B TOM YHUCJIE Ul E€AarornyeckuX pabOTHUKOB, IIPEIOCTABICHUEM €)KEHEeeTbHBIX
BBIXOJHBIX JHEH, HepaOouux IMpa3JHUYHBIX JHEH, OIIaunBaeMBbIX €KErOJIHbIX OTIIYCKOB (1S
NearoriueckuX pabOTHUKOB - YJUIMHEHHBIX OIUIAYMBAEMbBIX €XETOAHBIX OTIYCKOB U
JUINTEJIHOTO OTITyCKa CPOKOM JI0 OJTHOTO T0/1a B YCTAHOBJIEHHOM IOPSIKE).
4.1.6. Tlonayto noctoBepHy0 HHPOpMAIUIO 00 YCIOBUIX TpyAa U TpeOOBAaHUSAX OXpaHbI TPyAa
Ha pabouemM MecTe, BKJIIOYasl peaM3alfio IpaB MO 3aKOHOAATEIbCTBY O CIIECLUAILHON OICHKE
YCJIOBUH TpyAa.
4.1.7. TloarotoBKky W JONOJHHUTEIbHOE IMpodeccuoHalbHOe 00pa3oBaHME B IOpSIKE,
ycraHoBiieHHOM TpyaoBeiM koaekcoM P®, denepanpHbiM 3akoHOM «0OO0 oOpa3zoBaHHH B

Poccuiickoit ®enepammu» ot 29.12.2012 No273-D3», uHBIMH (enepaTbHbIMH 3aKOHAMHU.



[leparornueckue paGOTHUKM MMEKOT [paBO Ha JIOMOJHHUTENbHOE MPO(ECCHOHANBHOE
o6pazoBaHue MO MPOGUITIO IEArOTHUECKON AeATeIbHOCTH HE PEXKE YeM OJIMH pa3 B TPH rofa.
4.1.8. O6peauHeHNe, BKIIOYas IpaBo co3aaBaTh NPodCOI3kl U BCTYIATh B HUX.

4.1.9. Vuacrme B ympaBnenun Opramzaimd B (opmax, MpeayCMOTpeHHbIX TpynoBbM
xonekcom P®, ®denepanbHbiM 3akoHoM «O6 obpasoBanuu B Poccuiickoit ®enepaiuu» OT
29.12.2012 No273-®3y», unbiME (eiepabHBIMU 3aKOHAMHU U KOJUIEKTHBHBIM JIOTOBOPOM.

4.1.10. Benenue KOJUIEKTHBHBIX IMEPErOBOPOB M 3aKIIOYEHHUE KOJUIGKTHBHBIX JI0IOBOPOB H
COTVIAIICHUI Yepe3 CBOMX MPEJCTAaBUTENEH, a Takke MOoMydYeHHe HHPOPMALKMH O BBITOJTHEHHH
KOJIJIEKTHBHOT'O JIOTOBOpA, COTJIAIIEHUH.

4.1.11. 3ammuTy CBOMX TPYIOOBBIX IIpaB, CBOOOJ ¥ 3aKOHHBIX MHTEPECOB BCEMH HE
3anpelieHHBIMHI 3aKOHOM CIIOCOOaMH.

4.1.12. Pa3peleHue WHIMBHIYAIbHBIX M KOJUIEKTUBHBIX TPYJOBBIX CIIOPOB, BKJIOYas IPaBO Ha
3a6acTOBKy, B TOpSJIKE, yCTaHOBJEHHOM TpyIoBbIM Kojekcom P®, wHbIME (enepanbHbIMU
3aKOHaMH.

4.1.13. Bo3MmeleHue Bpe/a, IPUYMHEHHOTO eMy M3-3a MCIOJIHEHHUs TPYJIOBBIX 00S3aHHOCTEH, U
KOMITCHCAITMIO MOPAJLHOTO BPE/a B MOPsijIKe, yCTAHOBIEHHOM TpyaoBeIM KojiekcoM PO, nHbIMH
benepaabHBIMU 3aKOHAMH.

4.1.14. TlpenocTaBjieHHE TpPEIyCMOTPEHHBIX TpynoBbIM KojekcoM P®  rapanTtuit mpu
MIPOXOXKICHUH JUCTIaHCEPU3ALIUH.

4.1.15. Nusle TpyAoOBbIE INpaBa, NPeAyCMOTPEHHBIE TPYIOBBIM 3aKOHOAATEIbCTBOM U HHBIMH
HOPMATUBHBIMH IIPABOBBIMH aKTaMH, COZEPXKAIIMMU HOPMBI TPYAOBOrO Ipasa, dejepaibHbiM
3akoHOM «0O6 o6pasoBanuu B Poccumiickoit @enepamum» o1 29.12.2012 Ne273-D3y,
JIOKQJbHBIMH HOPMATHBHBIMH aKTaMH, TPYAOBBIM JIOTOBOPOM, KOJUIEKTHBHBIM [IOTOBOPOM H
COTJIALICHUSIMH.

4.2. Tlemaroruueckue pabOTHUKHM TMOMHUMO TPYAOBBIX IpaB IOJb3YIOTCS aKaJeMHYCCKUMHU
paBaMHd M CBOOOJAaMH, MpPeNOCTaBIeHHBIMH UM DenepanbHbIM 3akoHOM «O6 o0pa3oBaHuu B
Poccuiickoii @eneparmm» ot 29.12.2012 Ne273-D3».

4.3. CoTpyJHUK, KOTOPBIM HAXOAUTCS B OTITyCKE 110 YXOAy 3a PeOEHKOM, IPOIOJIKAET IMOJydaTh
nocobue 1o 06s3areIbHOMY COLHAIFHOMY CTPaXOBAHHUIO /10 JOCTH)KEHHs PEOECHKOM IIOJIyTOpa
JIET B IOJIHOM pasMepe, €Cd BBIXOAUT Ha paboty. IIpum 3TOM COTpyAHHK MOXET paboTarh
nojHoe pabouee BpeMs, Ha YCJIOBHUSAX HENOJHOro paboyero BpEMEHH, Ha JIOMY HIIH
JUCTaHIMOHHO. Takue ke yCIoBUS pabOThl M MCIIOJIB30BaHHUS OTIIyCKa C COXPAHECHHEM ITOJTHOTO
pasmepa TMOCOOHSI IO COIHMAJIbHOMY CTPAXOBAHUIO HEHCTBYIOT ISl COTPYJIHHKOB, KOTOpPBIE

0(hOPMHUITH OTITYCK 10 YXOIy 3a peOE€HKOM y Apyroro paborojarens.



4.4. Eciin paboTHHK BBIOpa B Ka4eCTBE KOMIIEHCAIMH 32 paboTy B BBIXOZHOW WM Hepaboumii
NMpas/HUIHBIH ICHb OIUIATY B OJXMHADHOM pa3Mepe W HEOIUIAYMBAEMbI JCHb OT/bIXA, H 3TOT
ACHb OTHbIXa PAOOTHHKY HE NpPEJOCTABUIM [0 €r0 yBOJBHEHHS, B JEHb YBOJIbHEHHS
paboTo/aTeNIb KOMIIEHCHPYET PaGOTHUKY HEHCIIOIb30BAHHbIH JIEHb OTIbIXA.
Komnencauus paccuuThiBaeTes kak pasHUIA MEKLY OILIATOMN paboTeI 110 MpaBuiIam cTaThy 153
Tpynosoro konexca Poccuiickoit ®eneparmn u IIPOU3BEICHHON 3a 3TH JHH OIUIATOH B
OJMHApHOM paszMepe. KommeHcanus BBINIAYMBAETCS 3a BCe HEIPECTaBIEHHBIC JIpyTHE THH
OT/IbIXa 32 BECh MepUOo.L pabOThI B OpraHU3amuy.

S. OCHOBHBIE OBSI3AHHOCTHU PABOTHUKA
5.1. PaboTHuK 06s13aH:
5.1.1. JIoGpOCOBECTHO MCIIONHSATBL TPY/OBHIE OOS3aHHOCTH, BO3TOKEHHBIC HA HErO TPYAOBBIM
JIOTOBOPOM.
5.1.2. Cobmonath HacTOsIIHE IPAaBUIIA BHYTPEHHETO TPYLOBOLO pacropsiika, HHbIE JIOKAJIbHBIE
HOpMaTHBHBIE aKThl PaboTOHATEIS.
5.1.3. Cobmromath TpyI0BYIO IUCUHUILIHHY.
5.1.4. BBINOMHATE yCTaHOBJICHHBIE HOPMBI TPY/Ia. :
5.1.5. Cobmonars TpeGoBanus 10 0OXpaHe Tpya H 06eCIeYeH IO 6e30MaCHOCTH TpyJa.
5.1.6. BepexHO OTHOCHTBCS K HMMYIIECTBY paGoTonaTess, JPYrMX pabOTHHUKOB, a TaKXe K
MMYIICCTBY TPETBHX JIML, KOTOpPO€ HAaXOAWTCs y paboTomaress, eciad paboTodaTellb HECeT
OTBETCTBEHHOCTD 3a COXPAHHOCTH 3TOrO UMYIIIECTBA.
5.1.7. HesameimteNbHO cOO6IIATh HEMOCPEICTBEHHOMY HIIH BBIIIECTOALIEMY PYKOBOJHMTEIO O
BOSHHKHOBCHHHM CHTYallMH, KOTOPas MOXKET HPEJCTaB/IATh YIPO3y JKH3HH U 30POBBIO JIOJIEH,
COXPAaHHOCTH HMMYIIECTBA padoToxarens, paGOTHHKOB, a TaKke HMYIIECTBY TPEThUX JIHII,
KOTOpOE HaxoAUTCs y paboTojaress, u paboToaTeNIb HECET OTBETCTBEHHOCTE 34 COXPaHHOCTh
9TOTO MMYINECTBA, O HECHACTHOM Cilydae, IPOU30UIE/IIEM HA IPOHU3BOACTBE, 00 yXyALICHAHU
COCTOSIHMSL  CBOEr0  3JI0pOBbS, B TOM 4YHCJIE O IIpO}IBJIeHI/I;I IIPU3HAKOB  OCTPOIro
npodeccHonanbHOro 3a6oeBanus (OTpaBIeHHs).
5.1.8. IlpoxoauTts 06yueHue Ge30MaCHBIM METONAM H IIpUeMaM BBINOIHEHUs pabOT U OKA3aHHUIO
TIEPBOH IOMOIIH [IOCTPAJABIINM Ha IPOM3BO/ICTBE, HHCTPYKTAXK 10 OXpaHe TpyJa, CTaXUPOBKY
Ha paboyeM MecTe, IPOBEPKY 3HAHUS TPEGOBAHMIT OXPAHbI TpyZa.
5.1.9. IlpoxomuTs B ciydasx, mperycMOTPEHHBIX Tpynosemm xonexcom P®, ®enepanbubiv
3akoHOM «O06 obGpaszoBanun B Poccuiickoit ®eneparmn» ot 29.12.2012 No273-®3%» M HHBIMI

(enepanbHBIMU 3aKOHAMH, 00S3aTENBHBIE TIPEBAPATENBHbIE (pu mocTyIuieHHH Ha paGoTy) U

IIEPUOOHUYCCKUE (B TCYCHHEC Tp}’I[OBOﬁ neaTeanocm) MEIUIUHCKUE OCMOTPHI, BHEOYCpPEIHbIC
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MEIMITMHCKAE OCMOTPHI IO HANPABICHHIO paboTosaTens, 00s3aTeNbHbIC MNCHXHATPHYCCKHE
OCBHIETEITHCTBOBAHHS.

5.1.10. ITpaBUIBLHO MPUMEHST CPEICTBA HH/IMBH/IYIbHOM 1 KOJIJICKTHBHOM 3aIlMTHI.

5.1.11. IToaepxuBath CBo€ paboyee MECTO B MOPSAJKE U YUCTOTE.

5.1.12. Co6mofaTh YyCTaHOBJICHHBI paboTomaresieM IOPANOK XpaHCHHA JIOKyMEHTOB,
MaTepUAJIbHBIX U JCHEXKHBIX LIEHHOCTEH.

5.1.13. Bectu cebst BEXXIUBO U HE JOMYCKATh:

- rpy00ro MoBENECHHUS,

- M060ro BHIA BHICKA3bIBAHMH M JEHCTBHM AMCKPUMHUHAIMOHHOTO XapakTepa Mo IMpH3HaKaM
110J1a, BO3PACTa, Pachl, HALMOHAIBLHOCTH, A3bIKa, IPAXKIAHCTBA, COMAIBHOTO, UMYILICCTBEHHOTO
WM CeMEHOTO TI0JIOKEHH S, TOIMTHUECKUX UM PETUTHO3HBIX MPEAMOYTCHUH];

- yIpo3, OCKOPOUTENBHBIX BEIPAKEHHUH M PEIUIMK, ACHCTBHIH, PENATCTBYIOMIMX HOPMATLHOMY
OOLIEHHIO WU ITPOBOIMPYIOUIUX IPOTHBOIPABHOE TOBEJCHHE.

5.1.14. CobmoaaTh 3amper paboToaaTellsl Ha UCIOJIb30BaHUE B JIMUHBIX MEJSX MHCTPYMEHTOB,
npucnoco6yeHuii, TEXHUKH, 060pyI0BaHUs, JOKYMCHTAIMH U HHBIX CPE/ICTB, B TOM HHCIIC CCTH
VIHTepHeT, NpeNOCTaBICHHBIX paboTojareneM pabOTHHKY Ul HMCHOJNHEHHST TPYIOBbIX
00s3aHHOCTEI.

5.1.15. Cobroath 3ampeT paboTojaTels Ha HCNOJb30BaHKe padoyero BpEMEHH i PELICHUS
BONIPOCOB JIMYHOTO XapaKkTepa, B TOM WYHCIE Ui JIMYHBIX Tesle(OHHBIX  Pa3sTOBOPOB,
KOMITBIOTEPHBIX HID, YTEHHMsl KHWT, Ta3eT, MHOM JMTEparypbl, HE CBA3AHHOH C TPy 1OBOM
JIEATETbHOCTHIO paOOTHHKA.

5.1.16. CobGmomaTh 3ampeT paboTojaTeNlsi Ha KypeHHE B IOMELICHMAX W Ha TEPPUTOPUH
Opranu3zanuu.

5.1.17. CobmoaaTh 3amper pabotojaresss Ha ynorpednenue B pabouee BpeMs alKOrOJbHBIX
HAIIUTKOB, HAPKOTHYECKUX M TOKCHYECKHX BEIICCTB.

5.1.18. Cobiro1aTh IIpaByiia BHEIIHETO BU/IA, YCTAHOBJICHHBIE pa60To,n;1TeneM.

5.1.19. Cobmozath AeicTByIOIMM y paboToaaTe st KOHTPOILHO-TIPOIYCKHON PEXKUM.

5.1.20. B ciyyae HeBbIXO/ia Ha pabOTy B CBSA3M C BPEMCHHOU HETPYAO0CIIOCOOHOCTBIO HIIH 10
MHOM mpuuMHe 3a0laroBpeMEHHO M3BECTHTh O MPUYHHAX HEBBIXONA HETOCPE/ICTBCHHOTO
PYKOBOIHTENS JIOOBIM JIOCTYIHBIM CIIOCOGOM (110 TeneoHy, MO ICKTPOHHOH MOYTE, HHBIM
criocobom).

5.1.21. UcnonHATh UHBIE OOS3aHHOCTH, MPEIyCMOTPEHHBIE TPYIOBBIM 3aKOHOAATEIHCTBOM H
MHBIMM HOPMATMBHBIMHM IIPaBOBBIMM aKTaMM, COJEPXKAllMMH HOPMBbI TPYAOBOTO Mpasa,

JIOKAJIbLHBIMU HOPMATHBHBIMUA aKTaMH, TPYAOBBIM JIOrOBOPOM, KOJIJIEKTUBHBIM JOTrOBOPOM H

COTJIAaLICHUSAMM.



5.2. Ilenarornyeckue paGOTHHKU IIOMHMO OOS3aHHOCTEH, MEpPEeYHCIeHHBIX B L. 5.1 - 5.1.21
HacTosiux I[IpaBui BHYTpEeHHEro TpymOBOTO pacIopsjKa, JOKHBI HCIONHSTH CIEIHATBHBIE
00513aHHOCTH, BO3JI0KeHHbIe Ha HUX DejepaibHbiM 3akoHoM «O6 o6pazoBanun B Poccuiickoit
@enepanun» ot 29.12.2012 No273-D3».

6. OCHOBHBIE ITPABA PABOTOJIATEJIA
6.1. PaboTonatens uMeeT mpaso:
6.1.1. 3akirouarh, U3MEHATH H PacTOPraTh TPYAOBBIE JOTOBOPHI C pAGOTHUKAMH B MOPSIKE M HA
YCIIOBHAX, KOTOpBIE YCTaHOBJCHBI TpynoBeiM Kojxekcom P®, denepanshbiM 3akoHoM «O6
obpazoBanun B Poccuiickoit @enepamum» ot 29.12.2012 No273-D3».
6.1.2. BecTn KOJIEKTHBHBIE IIEPErOBOPHI X 3aKJIFOYATH KOJUIEKTHBHBIE JOTOBOPBL.
6.1.3. [oowmpsaTs paGOTHUKOB 3a 106POCOBECTHBIN 3 PEKTUBHBIH TPYI.
6.1.4 TpebGosarb 0T pPaGOTHHKOB HCIIOJHEHHS HMH TPYHOBBIX OOS3aHHOCTEH, GepexXHOro
OTHOIIEHUs K MMYIIECTBY paboTojaress, pabOTHUKOB, K HMYIIECTBY TPETHHX JIHI, KOTOPOE
HaXoJuTCs y paborojareiss M IO KOTOPOMY paboTojaTeNlh HECeT OTBETCTBEHHOCTh 3a
COXPaHHOCTh 9TOI0 HMYINECTBA, COOMIONEHHsS HACTOSAUMX [IpaBWi BHYTPEHHErO TPYJIOBOTO
pacropsjika.
6.1.5. Ilpusnekarr paGOTHMKOB K UCLMIUIAHAPHOM M MAaTepUalbHOH OTBETCTBEHHOCTH B
MOPsIJIKE, YCTaHOBJICHHOM TpyJI0oBbIM KojiekcoM PD.
6.1.6. [lpunuMaTh JI0KaIbHBIE HOPMATHBHBIE aKThI K TPeOOBATh OT PAGOTHHKOB HX COOIIO/ICHHS,
B TOM YHCJIe TpeOOBATh OT paOOTHUKOB COOJIFOICHUS 3aMIPETOB Ha:
- HMCIOJIb30BaHKE B JIMYHBIX LEJSIX HHCTPYMEHTOB, IPUCIOCOOICHHM, TEXHUKH, 000PY10BaHMS,
JAOKYMEHTAllMM W HMHBIX CpEICTB, B TOM 4YHCJIE CeTH VIHTEepHET, MpenroCTaBIeHHbBIX
paboro/iatesieM pabOTHHKY JUIsl HCIIOJHEHHS TPYIOBBIX 00S3aHHOCTEIH;
- HCTI0JIb30BaHHE paboyero BpEMEHH JUls PelIeHHs] BOLPOCOB JIMYHOTO XapakKTepa, B TOM UHCIIe
A JIMYHBIX TEIEe(QOHHBIX Pa3rOBOPOB, KOMIIBIOTEPHBIX MIP, YTEHHS KHHT, Ta3eT, WHOM
JIUTEPATYPBI, HE CBA3aHHOM C TPYIOBOH JESATENFHOCTHIO pabOTHHKA; "
- KYPCHHUE B ITOMEIIECHUAX U HA TeppUTOpruH OpraHu3aiuy;
- ynorpebiienue B pabouee BpeMs aIKOTOJbHBIX HAMMTKOB, HAPKOTHYECKHX M TOKCHUECKHX
BEILECTB.
6.1.7. TpeGoBaTh OoT paGoTHHKA NOJIEPKHUBATH CBOE pabodee MECTO B TOPSAKE M UYHCTOTE,
CO0JII0/1aTh KOHTPOJIBHO-ITPOITYCKHOM PEKHM.
6.1.8. TpeGoarh OT pabOTHHKA BEXKIHBOTO MOBEJCHUS M HE JOMYCKATD:

- rpy0oro noBeieHuUs;
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- m000r0 BHAA BBICKA3bIBaHWHM M JEUCTBUU JUCKPUMMHALMOHHOIO XapakTepa [0 IpU3HAKaM
T0J1a, BO3PacTa, pachl, HAIMOHATBHOCTH, SI3bIKa, MPAXKIAHCTBA, COLHAIBHOT0, HMYIIECTBEHHOTO
WM CEMEHHOTO TOJIOKEHH S, TIOIMTHYECKUX HITH PEIUTUO3HBIX IIPEANIOYTCHUH,
- YIPO3, OCKOPOMTENBHBIX BBIPAKECHUH MM PEIUIUK, IEHCTBIMN, IPEMSTCTBYIOMNX HOPMATBLHOMY
OOILEHMIO HIIK TIPOBOIMPYIOIIUX IPOTHBOIIPABHOE TIOBE/ICHHE.
6.1.9. Co3naBarh 00BeqMHEHHS paboTonaTeneil B LEJAX NMPEACTaBUTEILCTBA U 3aLIUThI CBOUX
HHTEPECOB M BCTYIIATh B HUX.
6.1.10. Co3aBaTh MPOU3BOJCTBEHHBIN COBET.
6.1.11. Peanu3oBbIBaTH IpaBa COTJIACHO 3aKOHOJATENBCTBY O CIIEIMAIbHOM OLEHKE YCIIOBHH
TpyAa.
6.1.12. OcyulecTBISTh, HWHBIE MpaBa, IpemycMoTpeHHble TpyaoBeM Koxekcom PO,
®enepanbHbM 3akoHOM «O6 o6pasosanuu B Poccuiickoit ®enepamuu» ot 29.12.2012 Ne273-
®3», UHBIMH HOPMATUBHBIMH IPABOBBIMHM aKTAMH, COAEPKALIMMH HOPMBI TPYAOBOTO IpaBa,
JIOKaJIbHBIMH HOPMATHBHBIMHU aKTaMH, KOJUIEKTHBHBIM JI0IOBOPOM, COTJIALICHUSMHU U TPYAOBBIM
JIOTOBOPOM.

7. OCHOBHBIE OBSI3AHHOCTU PABOTOJATEJISA
7.1. Paboronarens o6s13aH:
7.1.1. CobmoaaTh TpyIOBOE 3aKOHOJAATEILCTBO U MHBIE HOPMATHBHBIC MPABOBBIC AKThl, B TOM
YHuCJIe JIOKAJIbHBIE HOPMATHBHBIC aKThI, @ TAK)KE YCIIOBUS COIIALIEHUH U TPYIOBBIX JOTOBOPOB.
7.1.2. TlpenocTaBasTh paboTHHKAM paboTy, IPeLyCMOTPEHHYIO TPYIOBBIM JIOTOBOPOM.
7.1.3. OGecneunBarh 0€30MaCHOCTh, & TaK)Ke€ YCJIOBHS Tpylda, KOTOPHIE COOTBETCTBYIOT
rocyIapCTBEHHBIM HOPMATHBHBIM TPeOOBAHUSAM OXPaHBI TPY/A.
7.1.4. OGecneuunBaTh pabOTHUKOB  00OpYyIOBaHMEM, HMHCTPYMEHTaMH, TEXHHYECKOH
JOKyMEHTAIlHe M HWHBIMH CpPEACTBAMH, HEOOXOIMMBIMH [UIl HCIIOJIHEHHS HMH TPYIOBBIX
o0s13aHHOCTEH.
7.1.5. OGecrieunBaTh pabOTHUKAM DPABHYIO OILIATY 3a TPY. paBHOI\/'Ic [IEHHOCTH, HE JOIyCKaTh
JTUCKPUMUHAIIIH.
7.1.6. Bectr yueT BpeMeHH, (paKTHUECKU OTPaOOTaHHOIO KaKAbIM PAOOTHHKOM.
7.1.7. BeimauuBaTh B IIOJHOM pa3Mepe MPHYUTAIONIYIOCS pabOTHHKAM 3apabOTHYIO IUIATy B
CIIEYIOIHE CPOKHU: 3a TMEePBYIO MOJOBUHY Mecsna - 19-ro uucia Kaxka0ro Mecsua, a 3a BTOpyro
MOJIOBUHY MecsIa - 4-r0 Yrcia KaXI0r0 MecsIa, CIeIyIOIIero 3a paCYeTHBIM.
Eciu feHb BBIIUIATHI COBIIAAAET ¢ BHIXOAHBIM HJIM HEPAOOUYMM Ipa3IHUYHBIM JHEM, 3apadoTHast
mjiaTa BBILIAYMBAETCA PAaOOTHUKY HAKaHyHE 3TOTO BBIXOAHOTO (Hepaboyero mnpasJIHHUYHOIO)

JIHA.



7.1.8. BecTH KOJUIGKTHBHBIE II€PErOBOPBI, a TaK)Ke 3aKII0YaTh KOJUIEKTHBHBIA JIOTOBOp B
MOpsIIKE, YCTaHOBICHHOM TpynoBbIM KofekcoMm PO.

7.1.9. TIpetocTaBIsATh MpeICTAaBUTENSIM paOOTHHKOB MOJHYIO U JOCTOBEPHYIO HHGOPMAIHIO IS
3aKJIIOYSHUS KOJJIEKTUBHOT'O JIOTOBOpA, COTJIAIIEHUs U KOHTPOJIS 3@ UX BBIIIOJHEHHEM.

7.1.10. 3HaKOMUTH PAOOTHUKOB MO/ MOJNHUCH C JIOKAIBHBIMH HOPMATHBHBIMH aKTaMH,
HEMOCPE/ICTBEHHO CBSA3AHHBIMU € X TPYI0BOH JEATEIBHOCTHIO.

7.1.11. CBoeBpeMEHHO BBINOJIHATh TpeaAnrcaHus (eaepaabHOro OpraHa HCIOJHUTEIbHOM
BJIACTH, YIIOJIHOMOYEHHOI0 Ha OCYIIECTBICHHE (helepabHOro rocyJapCTBEHHOIO Haa3opa 3a
COOJIIOZIEHHEM TPYJIOBOIO 3aKOHOJATENbCTBA M MHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
COJIEpIKAIX HOPMBI TPYAOBOIrO TpaBa, APYIHX (QelepadbHbIX OPraHOB HCIOJIHHTEILHOM
BJIACTH, OCYIIECTBJSIIOIIMX TOCYJApCTBEHHbIH KOHTPONb (HAA30p) B YCTaHOBJIEHHOH cdepe
JIeSITeIbHOCTH, YIIJIAYUBATh ITpadbl, HAJIOKEHHBIE 3a HAPYIIEHUs TPYAOBOI0 3aKOHOATEIbCTBA
¥ HHBIX HOPMATHBHBIX ITPABOBLIX aKTOB, COAEPKALUX HOPMBI TPYIOBOIO IIpaBa.

7.1.12. PaccmarpuBaTh MpeJCTaBiI€HHs NPO(COI030B, HHBIX H3OPaHHBIX PaOOTHUKAMU
[peICTAaBUTENICH O BBUIBJICHHBIX HApyHIEHHSX TPYAOBOrO  3aKOHOJATENbCTBA, HHBIX
HOPMATUBHBIX AKTOB, IPHHAMATh MEpPBI 0 YCTPAHEHUIO HAPYIICHUM W M3BEIIATh O MPHHATHIX
Mepax. i

7.1.13. Co3/1aBath yCJIOBHs 110 y4acTUIO pabOTHHKOB B ynpasieHnH OpraHusanuu B Gpopmax,
npenycmorpennbix TpymoBbiv kogekcom P®, denepanpHbiM 3akoHOM «O06 00pasoBaHHH B
Poccuiickoit ®enepanun» ot 29.12.2012 No273-D3».

7.1.14. OGecrneuynBarh OBITOBBIE HYXIbl PAOOTHUKOB, CBSA3aHHBIE C HMCIOJIHCHHEM HWMHU
TPYJIOBBIX 00s13aHHOCTEH.

7.1.15. OcyiuecTBisTh 00s3aTeNbHOE CONMANLHOE CTpaxoBaHWe pPabOTHHKOB B IOPSIKE,
YCTaHOBJICHHOM (heiepalIbHbIMH 3aKOHAMHU.

7.1.16. Bosmemiats Bpel, NPUYMHEHHBIH paOOTHMKAM H3-3a HCIIOJIHCHHS HMH TPYJOBBIX
06513aHHOCTEH, @ TaKKe KOMIIEHCHPOBATh MOPANbHBIH Bpe/l B MOPSIKE U Ha yCIOBHSAX, KOTOPBIE
ycTaHoBIeHbl TPy10BbIM KOIekcoM P® 1 HHBIMH HOPMATHBHBIMH NIPaBOBBIMH akTamu PO.
7.1.17. OtcTpanaTh oT paboThl pAOOTHHKOB B CIIydasX, IPEAyCMOTPEHHBIX TpyI0BBIM KOJEKCOM
P®, uHEIMH HOPMATHBHBIMH ITPAaBOBBIMH aKTaMH PO.

7.1.18. TIpenocTaBisaTh paGOTHAKAM IpeycMoTpeHHble TpynoBbM KogekcoM PO rapaHTHy IpH
IPOXOKAEHUH JIUCIIaHCEPU3ALIH.

7.1.19. UcnonusaTh WHBIE 00S3aHHOCTH, IMPEJLyCMOTPEHHBIE TPYAOBBIM 3aKOHOJATEIBCTBOM, B
TOM YHCJIE 3aKOHOATEILCTBOM O CIIEIHAJILHOM OleHKe yCIoBHi Tpyaa, PeepaybHbIM 3aKOHOM

«06 obpasoanmn B Poccumiickoit ®exeparmn» or 29.12.2012 Ne273-03» u MHBIMH



HOPMaTUBHBIMHU TIPABOBBIMH aKTaMH, COJEPXKALIMMHU HOPMBI TPYIOBOI'O IpaBa, KOJUIEKTUBHBIM
A0TOBOPOM, COTJIAIICHUSIMH, JIOKAILHBIMH TPYIOBBIMU aKTaMH U TPYJIOBBIMH JIOTOBOPAMH.

8. PEXXUM PABOTHBI
8.1. B Opranusanuu ycraHaBIMBaeTCs NATHIHEBHAs pabouas Heess MPOAOTKHTETbHOCTHIO
pabouero Bpemenu 40 4acoB B HEJEIIO C BYMsI BBIXOJHBIMH JIHSIMH — CyG00Ta M BOCKpECEHbe

(crates 91 TK PD).

8.2. IIpoIomKUTENBHOCTD €XeTHEBHOM paboThl (cMeHbI) cocTapiseT 8 yacoB — ¢ 08.30 g0 17.30.
8.3. IloaroToBka paGovero mMecra MPOU3BOAUTCS 10 Havaua paboThl U B MPOJOIKHTEIHHOCTD
€XeIHEBHOH paboTh! (CMEHBI) HE BXOIHUT.
8.4. CoxpaineHHas IPOAODKUTEIBHOCTh paboyero BpeMeHH B COOTBETCTBHH CO CTaThsIMH 92 1
320 TK P® ycranaBnuBaercst B Opranusanuu:

® Ui paOOTHHUKOB B Bo3pacTe /10 16 jieT — 24 yaca B HEJETIO;

e 1 pabOTHUKOB B Bo3pacTte oT 16 10 18 ner — 35 yacoB B Heielio;

® JUisi pabOTHUKOB, ABJAIOMUXCs HHBatuAamu [ win 11 rpynnel — 35 yacoB B Hezelo;

® 11 pabOTHUKOB, YyCIOBHA TpyJa Ha pabodMX MecTax KOTOphIX MO pe3yibTaTaM
CIeLMaNTbHON OLCHKU YCIIOBUH TPy/Ja OTHECEHB! K BPEIHBIM YCIOBUSM TpyZa 3 uimm 4 cTeneHu
WM OIaCHBIM YCJIOBHSIM TpPYZAQ, a Tak e Uil pabOTHHKOB XXEHCKOTO I10J1a, pabOTalomiM B
CenbCKOoM MeCTHOCTH (cTaThs 263.1 TK P®) - He Gosee 36 yacoB B Heneio.
8.5. [IpofoIKUTENBHOCTD €XKeTHEBHON PaGOThI (CMEHBI) HE MOYKET TIPEBBIIATS:

® Ui pabOTHUKOB B BO3pAcTe OT NMATHA/ATH 10 LIECTHAAUATH JIET — 5 4acoB, B BO3PACTE OT
IIECTHA/IATH 0 BOCEMHA/ILIATH JIET — 7 YacoB;

® UIA JMI, TOJNyYalomux olmee oOpa3oBaHHe WM cpeaHee NpodecCHOHATBHOE
00pa3oBaHue ¥ COBMEMIAIONMMX B TEUCHHE Y4eGHOTO I0JIa MOMyYeHHe 06pa30BaHHs ¢ paboroii, B

BO3pacTe€ OT YETBIpHAALATHU 10 IIECTHAAIATH JIET - 2,5 Jaca, B BO3pacTe OT LIEeCTHAJLaTH 0

BOCEMHAIATH JIET - 4 Yaca;

B

® /I HHBAJIM/OB - B COOTBETCTBHH C MEIMIUHCKUM 3aKJIIOYCHHEM, BBIIAHHBIM B TOPSIIKE,
YCTaHOBICHHOM (peiepalbHBIMU 3aKOHAMH M HHBIMH HOPMATHMBHBIMH [IPAaBOBBIMH aKTAMH
Poccuiickoit ®enepanuu;

® Uil pabOTHUKOB, 3aHATHIX HAa PabOTax ¢ BPEAHBIMU U (M) ONACHBIMU YCIIOBHAMHU TPY/JIa,
II YCTaHOBJI€HA COKpAICHHAs MPOJOJDKUTENIBLHOCTh pPabodyero BpEMEHH, MAaKCHMAJIbHO
AONYyCTHMAst IPOAOJDKUTEIBHOCTD €XKCAHEBHOM paGOThI (CMEHBI) HE MOXKET MPEBBIIATE NPH 36-
4acoBoii paboueit Hezene — 8 yacos, npu 30-yacoBoit paGoueit Hezelle U MeHee — 6 YacoB.
8.6. Ilpu Hamuymm HHCEMEHHOrO cornacus paGOTHHKA, O0(OPMIICHHOTO TMyTEM 3aKIIOUSHHUS
OTACIBLHOTO COTJALIEHHS K TPYAOBOMY JIOTOBOPY, MOXET OBITH NMPEIYCMOTPEHO yBETHUYCHHE

MaKCHMAJIbHO JIOMYCTHMOH IPOAOJDKUTENIHHOCTH €XKeTHEBHON paGoThl (CMEHbI) MO CPABHEHHIO



C NPOJOJDKUTEIIBHOCTBIO €XEAHEBHOM pabOThl (CMEHBI), YCTAHOBJICHHOW I pPaGOTHHKOB,
3aHATHIX Ha paboTax ¢ BPEIHBIMH M (MJIM) OIACHBIMH YCJIOBHSIMH TpYyJa, IPH YCIOBHH
COOJIO/ICHUS.  TIPENETbHOM  €KEHENeNbHON  HPOJOJDKUTEIBHOCTH — pabodyero  BpeMeHH,
YCTaHOBJIEHHOM B COOTBETCTBUHU ¢ YacTsMu 1-3 craten 92 TK PO:

e 1pu 36-yacoBoii paboueit Hexene — 10 12 4acos;

e 1pu 30-yacoBoit paboueil HeesIe U MeHee — JI0 8 YacoB.
8.7. llpu npueme Ha paboTy MM B TEYEHHE TPYAOBBIX OTHOINEHHH pPAGOTHHKAM MOJKET
YCTaHaBIIMBATLCS HEMOJIHOE paboyee BpeMs 110 COrTIalIeHuIo cTopoH. HemonmHoe paGodee Bpems
yCTaHaBJIMBACTCs 110 TPeOOBAHHIO:

1) 6epeMeHHO# JKEHIIUHEI,

2) oiHOTO U3 pojauTeNnel, UMeroIero pebeHka B Bospacte 10 14 ner (pebGeHKa-MHBAIHAA B
Bo3pacre 10 18 ner);

3) nuna, OCYIIECTBIAIONIErO YXOA 3a OOJbHBIMH UIEHAMH CEMBM B COOTBETCTBHH C
MEIUIUHCKUM 3aKTIOYEHHEM.
8.8. Ilpu paGoTe Ha yCIOBHSX HENOJHOrO pabodYero BPEMEHH OILIaTa Tpyda pabOTHHKA
MPOU3BOJUTCS ITPONIOPLUOHAIBHO OTPabOTAaHHOMY KM BPEMCHH HIIH B 3aBHCHMOCTH OT
BBINIOJIHEHHOT'O UM 00beMa pabor.
8.9. Hounoe Bpems — Bpems ¢ 22.00 yacoB 10 6.00 gacoB ytpa. IIpogo/mkuTenHOCT paboThl
(cMeHBI) B HOYHOE BpeMs COKpallaeTcss Ha OAWH 4ac Oe3 mocnemyromei orpaborku. He
COKpAIACTCsI PO/IOIDKUTENILHOCTD pabOThI (CMEHBI) B HOUHOE BPeMsl JUisi pA0OTHUKOB, KOTOPBIM
YCTAHOBJIEHA COKpAIEHHAs! TIPOIO/DKUTEIBHOCTL pab04ero BpeMeHH, a Takke Ul pabOTHHUKOB,

INPUHATBHIX CIELHMATIBHO A1 paboThl B HOYHOE BpeMs (cTarths 96 TK PD).

8.10. K paGote B HOUHOE BpeMs He JIOMYCKAKOTCS:

1) GepemeHHBIC KEHIIMHEL

2) paGOTHUKH, He JOCTHIIIME BO3pacTa BOCEMHAIATH JIET, 3a MCKIIOYEHHEM JIHII,
YYaCTBYIOIIUX B CO3JaHUHM M (MJIM) HCIIOJHEHHH XYI0KECTBEHHBIX n;JonsBez[eHnﬁ, U JpyTUX
Kareropuit paboTHUKOB B co0TBETCTBHH ¢ TK PD 1 uHbIME deepatbHBIMU 3aKOHAMH.
8.11. K paGoTe B HOUHOE BpeMsl MOTYT IPHBIIEKATBCS ¢ MMCBMEHHOTO COTVIACHS ¥ TIPH YCIIOBHH,
ecni Takas paboTa He 3ampelieHa 10 COCTOSHHUIO 3710pOBbS B COOTBETCTBHH C MEUIIMHCKUM
3aKJIIOUCHUEM:

1) JKeHIMHBI, UMEIOIIHe JeTell B BO3pacTe 10 TpeX JIeT;

2) UHBAJTUBL;

3) paGOTHHUKH, UMEIOIIHE JIETEH-UHBAIUIOB,

4) paGOTHHKH, OCYIIECTBIISIONIAE YXOJ 3a OOJBLHBEIMH YI€HAMU UX CeMeil B COOTBETCTBHHU C

MCIUITUHCKHM 3aKJIFOYCHUEM;



-

5) MaTepu u OTIIBI, BOCIIUTHIBaIOIME €3 cynpyra (Cynpyru) 1eTeif B Bo3pacte J0 MTH JIET;
6) omexyHbl IeTel B Bo3pacTe /10 ISTH JIET;
7) cynpyru MOOMIN30BaHHBIX PAOOTHUKOB.
[Tpu sTOoM yka3aHHbIE paOOTHHKH JOJDKHBI OBITH B NUCBMEHHOH (hopMe O3HAKOMIIEHBI CO
CBOUM IIPaBOM OTKa3aThCsi OT pabOThl B HOUHOE BPEMSL.
8.12. IlpuBneuenne paboroaaresneM pabOTHHKA K CBEPXYpPOUHOH paboTe IOIMyCKaeTCs TOJIBKO €
cobmoieHreM TpeboBaHUM, ycTaHOBIEHHBIX cTaThelt 99 TK PO.
8.13. JIns OoTHnenpHBIX KaTeropuil pabOTHUKOB YCTaHABJIMBAETCS HEHOPMHUPOBAHHBIM pabounii

JneHb (B coorBeTcTBUHM co crathsamu 101 u 119 TK P®, TlocraHoBnenueM AJIMHUHUCTPALUU

Tomcko#t obmactu ot 26.12.2017 No 466a), npu KOTOPOM JIONMYCKAaeTCs BBIOJHEHHE

pabOTHUKAaMH  TPyNOBBIX  (GYHKIMH, 3a  TpefeiamMH, YCTAaHOBJICHHOW  JUIi  HHX
IIPOJIOJKUTEIBHOCTH paboyero BpeMeHH (paboThl CBEPX YCTAHOBJIEHHOM MPOJIOIKUTEIBHOCTH
pabouero aus). [Tpu 3TOM BBIMONTHAEMast paboTa HE CYMTAETCS CBEPXYPOUHOIA.

8.14. JIns OTHAENBHBIX KAaTerophii paOOTHHUKOB YCTaHABIMBACTCS CMEHHBIN PEXHM pabOTHl B
COOTBETCTBHUHM C TrpadukoM CMEHHOCTH. ['padukud CMEHHOCTH JOBOIATCA 10 CBEICHHS
pabOTHHUKOB HE IO3/IHEE, YeM 3a OJMH MECsI] JI0 BBEICHHs WX B JeiicTBue. Pabora B TeueHue

IByX cMeH mnozapsazn 3ampemaerca (crarbg 103 TK P®). JIng paGOTHHKOB, KOTOPHIM B

COOTBETCTBUM C HacTosmMMH [IpaBuiaaMu ycTaHaBIMBAeTCs CMEHHBIH pPEXHUM paboThI,
MHIMBUYyalbHble IpaG KU CMEHHOCTH JOBOASATCS OTACIBHBIM IIPHUKA30M PYKOBOIUTEIL.
I'paduku cocTaBisIOTCS UCXO/S U3 YCTAHOBJICHHON HOPMBI pab0vero BpeMEHH 3a y4eTHBIiH
IEPHO Il COOTBETCTBYIOIIEH KaTeropuu paboTHHKOB. ['padukamu mpeaycMarpuBarOTCs
BpeMsl Hayajla ¥ OKOHYaHHMs paboThl, MPOAODKUTENBHOCTE pabouero JHs (CMEHBI), a TaKKe
BpeMsi MEXKITYCMEHHOro oTAbixa. Pabora B oOuieycTaHOBJICHHBIE BBIXOJAHBIE JHH (CyO0OTa,
BOCKpPECEHbE) M Hepaboune Npa3JHUYHBIC JHH IpeJlycMaTpuBaercs rpauKaMu CMEHHOCTH
(paboter) B 0O6LIEYCTAHOBIEGHHOM IIOPSAKE. BBIXOAHBIMH Uit PaGOTHUKOB IIPH CMEHHOM
pexuMe paboThl SIBISIIOTCS [THHU, NMPEAyCMOTPEHHBIE rpaduKaMu. BanﬁaHHpOBaHHaﬂ rpadguxom
paboTa B mpa3IHUYHBIHA IEHb — 9TO paboTa B Ipejeiax HOpMBbI pabovero BpeMeHH.
IIpoomKkuTENbHOCT  PabOTBl COIAcCHO TpaduKy 3a YYETHBI IIepHoJ He JO0JKHA
NPEBBINIATH YCTAHOBJICHHBIE HOPMBI, HO HE JODKHA OBITh M MEHBIE HOPMATHBHOIO 3HAYEHHUS
KOJNMYeCTBa pabouyMX 4YacoB 3a Y4YeTHBIH mnepuoa. PaGoronarens He BIpaBe OTHOCHTB
IPEelyCMOTPEHHYIO rpa KoM paboTy B IPa3AHUYHbIN J€Hb K KATETOPUH CBEPXYPOUHBIX YACOB.
8.15. I'paduk cMeHHOCTH SIBNISETCS 00S3aTENBHBIM KaK 11 pabOTHHKA, TaK U s paboToaTes.
PaboTtonarens He MOXET BbI3BAaThH PaGOTHHMKA JUIs BBIOJHEHMS TPYJAOBBIX OOS3aHHOCTEH BHE
rpapuka. PaboTHux He Moxer Ge3 paspelueHusi paGoTOAATEIs MEHATH OYEPETHOCTh CMEH,

IpEeayCMOTPEHHBIX Fpa(bI/IKOM, a TakKXe€ MEHATBCA CMCEHaMHM C JIpyruMH pa6OTHI/II(aMPI.



Hecobmronenne ykasaHHOTO IpaBHIIa PaCiCHUBACTCS KaK HApyLIEHHE TPYI0BOH JHCIUILIMHEL

8.16. Ilpn cMenHOM pexume pabOTHI UIsi 00eCIeUeH s HEMPEPHIBHOIO MPOU3BOICTBEHHOTO
mporecca U Jisi OpraHU3alii paboThl B BBIXOJHbBIE W HepaGoUHe Mpa3JHHYHBIE IHU BBOIUTCS
CYMMHPOBAHHBIH y4eT pabo4ero BPEMEHH C YYETHBIM II€PHOJOM OJMH KalleHIApHBIA Ioj

(cratbs 104 TK P®), ¢ TeM, 4TOOBI NPOIOIDKUTENBHOCTH PAGOYEro BPEMEHH 3a YUETHBIH TIEPHO]

HE [IPEBHIIANa HOPMAIbHOIO YUCIa PAOOYMX YacCoOB.
8.17. HopmanbHoe umclIO paboOuMX YacoB 3a YYETHBIA MEPHOJ] OMNPENEISeTCs HCXONs U3
YCTaHOBJICHHOW JUI JIaHHOM KaTeropud pabOTHUKOB €XEHEICIbHON IPOAOIDKHTEIEHOCTH
pabouero Bpemenu. [l paGoTHUKOB, pabOTAIOMMX HEMOJHbIN pabounii 1eHb (CMeHy) U (HIIH)
HETIOJHYIO pabo4ylo HeJeNo, HOPMalbHOE YHCIO pabouMX 4YacoB 3a YYETHBIH IEepHON
YMEHBIIAETCS IPOIIOPLUOHATBHO OTPA0OTAaHHOMY BPEMEHH.
8.18. HopmaibHoe umciio pabodMx YacoB 3a YYETHBIH MEPUOJ YMEHBINAETCS TAKXKE JUI
pabOTHHKOB OTCYTCTBYIOMIMX Ha paboyeM MecTe MO yBaXKHTEJIbHBIM NMPHYMHAM (IPUHSTHIM Ha
paboTy B T€YEHHE YyUETHOTO MEPHO/A, YBOJICHHBIM C PpabOTHI 10 OKOHYAHHS y4ETHOTO MEPHO/IA,
HaXOMSIIMXCsl B €KETOJHOM OILIaYMBAEMOM OTIIYCKE, B MEPHO] HETPYAOCIOCOOHOCTH M TaK
jlauee).
8.19. CymHocTh yKa3aHHOTO B ITyHKTe 8.16. pexkuMa COCTOHMT B TOM, YTO HPOJOKATEIBHOCTD
©KEJIHEBHOM paboThl (CMEHBI) B Pa3IMYHBIC JHM MOXET pasjiMyarhCs, HO C TAaKHM YCJIOBHEM,
4TOOBI B ILIEJIOM 3a Y4YeTHBIH mepuon Obuta oTpaboTaHa yCTaHOBJIEHHAs HOpMa paGoyero
BPEMEHHU.
8.20. CymmupoBaHHbI# ydeT pabouyero BpeMeHH B OpraHu3ainy yCTaHaBIMBAETCS PAOOTHUKAM,
3aHUMAIOLIUM JIOJDKHOCTB CTOPOXK, MMM BOCIUTATENb, BOCIHUTATENb, IOBApP, MOACOOHLIN
pabouuii.
8.21. Ilopsmox yuera paGouero BpeMEHH IIPH CMEHHOM peXHMe paboThl OIpeseeH
[Tonoxxennem o cymmupoBaHHOM pabouem Bpemenu (IIpmioxkenme Ne 1 K HacTOSIUM
[IpaBunam). :
8.22. IIpomo/mKUTENbHOCT pabouero aHs (CMEHBI), HEMOCPEJCTBEHHO MPEIIIECTBYIOMHIX
HepaboueMy Ipa3HUYHOMY JHIO, YMEHBIIAeTCs Ha OJMH yac (crathsa 95 TK P®).
8.23. B coorsercTBum ¢ yacthio 1 crathu 112 TK PO HepaGourMu Npa3saHHYHBIMH IHSAMU
SIBJISIFOTCSL:

1) 1,2,3,4,5,6u 8 supaps — HoBoroHue KaHHKYJIBI,

2) 7 suBaps — PoxiecTBo XpHCTOBO;

3) 23 deBpans — Jlens 3ammrHuka OTeuecTna;

4) 8 mapra — MexayHapOoTHBIH KEHCKUHN JI€Hb;

5) 1 mas - Ilpasanuk Becus u Tpyna;



6) 9 mas — Jlens [ToGenpr;

7) 12 urons — Jlens Poccuuy;

8) 4 Hos0ps — JleHb HApOAHOIO €IUHCTBA.

8.24. IlepeHOC BBIXOAHBIX JHEH, COBMNANAIOMIMX C HEPAOOYMMH IMPa3IHUYHBIMH JIHAMH,
MIPOU3BOIUTCS IBYMSI ClIocOOamu:

1) BBIXOZHOM JIEHb IEPEHOCUTCS Ha CJICAYIOUIMIA MOCIE Mpa3AHUYHOrO AHs pabounii 1eHb,

2) 1Ba BBIXOJAHBIX JIHS M3 YKCJIA BBIXOJHBIX, COBIAJAIONIUX C HOBOIOJHUMH IMpPa3AHUKAMHU U
PoxxmectBom XpucToBBIM, nepeHocsatcs: [IpaBurensctBom Poccuiickoit denepauuu Ha apyrue
JTHA B OYEPEIHOM KaJICHIApHOM T'O/ly B COOTBETCTBHH C yacThio 5 cratbu 112 TK PO.

8.25. B mensx palMoOHAJIBHOTO WCIOIB30BaHUS paOOTHUKAMM BBIXOAHBIX M HepabO4MX
Mpa3HUYHBIX JHEH BBIXOJIHBIC JHHU (HE COBMAJaouye ¢ HepaOoOuMMM Mpa3HUYHBIMU JHSIMH)
MOTyT OBITH TepeHeceHbl (efepalbHbIM 3aKOHOM MJIM HOpMATUBHBIM akToMm [IpaBurenbcrBa
Poccuiickoit @enepanuu Ha Ipyrue IHU B COOTBETCTBHUHU ¢ 4acThio 5 ctathu 112 TK PO.
8.26. Hanmnume B KajleHZapHOM Mecslie HepaOOouMX TMpa3/HUYHBIX [HEH He ABJseTcs
OCHOBaHWEM JUIS CHIDKEHUs 3apaboTHOW rmuaThl pabOTHUKAM, MOJIyYAIOIIUM  OKJIAJ
(TODKHOCTHO#M OKJIaM).
8.27. Pabora BHe pabouero mecra (IMOCEIICHUE YUYPEKICHUH U OpraHu3aliuii, KOMaHAUPOBKH)
MIPOM3BOIUTCS MO paspelmieHuto pabotomarens. Bpems orcyrcrBusi paboTHuka Ha paboyem
Mecte oTMmeuaeTcss B «OKypHaie KoMaHaupoBOK». IIpu HapymeHHWH STOro moOpsika Bpems
OTCYTCTBHUSI SIBJISIETCSI HESIBKOI Ha paboTy.

9. BPEMSA OT/IBIXA
9.1. B teyenue pabouero s (cMeHBbI) pabOTHUKAM IMPEIOCTABISAETCS TMEPEPhIB IS OT/bIXa U
IIUTaHMs] [IPOJOJDKUTENBHOCTRIO ouH 4Yac (¢ 12.30 mo 13.30), xoTopslii B pabouee Bpemsi He
Briarogaercs (cratbs 108 TK P®). B gpyroe Bpems oOefeHHBIH TepepbiB HCIOIB30BATH HE
pasperraercsi.
9.2. PabOTHMK MOXET MCII0JIb30BaTh OOENECHHBIN MEPEPHIB 10 CBOCM;’ YCMOTPEHUIO U Ha 3TO
BpEMsI OTIIYYUTHCS C pabOTHI.
9.3. Eciu o ycnoBusiM paGoThI IpeocTaBieHie pabOTHUKY TepephiBa s OTAbIXa U U TAHMS
HEBO3MOXXHO, TO IO INpHKa3zy paboronmaTens oH 00eCHeunBaeTCs CHEIHATBHO OTBEICHHBIM
MECTOM IS OTZbIXA U IIpHeMa MUIIH B paboyee BpeMsl.
9.4. Vuer pabouero BpeMeHH, Hayajga U OKOHYAHHs OOEIEHHOIrO MepephiBa OCYLIECTBIISAETCS
paboTonarenem, 100 JTUIOM UM YITOJTHOMOYEHHBIM.
9.5. Paboraukam OpraHu3aluy OpPeIOCTABISIOTCS EKETOHbIE OIUIauMBaeMble OTIYCKA C
COXpaHEHHEM MecTa paboThl U CpefiHel 3apabOTHOM TUIATHI:

1) ocHOBHOI1 OIJTaYMBAEMBIi OTITYCK;



2) NIOTIOJIHUTEIILHBIH OIIAYHBAEMBIN OTIIYCK, B TOM YHCJIE:

- 3a paboTy B peKHME HEHOPMHPOBAHHOI'O paboyYero JHs;

- 3a BpeJIHbIC YCIIOBUS Tpy/a.

Omata €XeroHoro OTiycka (OCHOBHOTO, JIOTIOJHUTENIBHOTO) TPOM3BOIUTCS HE MO3IHEE,
4eM 3a TpU JHS 10 ero Havana. [Ipu sTom oTmyck NopkeH OBITH MCIIONB30BAaH HE mo3nHee 12
([lBeHaauatn) MecdAleB MOCAe OKOHYAaHHS TOr0 pabo4yero Tojma, 3a KOTOPBIH OH
npeocTaBisieTcs. B yncio kajnennapHbIX QHEH He BKIIIOYAIOTCS Hepabouue MmpasJHUYHBIE THH,
NPUXO/SIINECs Ha MEPUOJI OTIIYCKA, ¥ MEPHOJL BPEMEHHONW HETPYJOCIIOCOOHOCTH NPH HATWYUH
JIMCTKA HETPYAOCIIOCOOHOCTH.

9.6. IlpaBo Ha WCMOJB30BaHKE €KETOJHOTO OIUIAYMBAEMOrO OTIYCKa 3a MEpPBhId rof paboThl
BO3HHKAeT y paOOTHHKa II0 MCTEYEHHMH IIECTH MECSAIEB €ro HEeNpephIBHOH paGoThl B
Opranusanuu. [1o corameHnio CTOPOH Takoi OTIIYCK pabOTHHUKY MOKET OBITh NIPEIOCTABICH H
JI0 UCTEYEHHUSI IIIECTH MECSIIEB.

9.7. ExeroiHplii omauMBaeMblil OTIyCK 3a BTOPO# M IOCIEAYIOIHE TOABI PAOOTHI MOXKET
IPEJOCTABIATEC B JIIOOOE BpEMS B COOTBETCTBHH C OYEPEIHOCTBIO IPEIOCTABICHHS
€)KETOJIHBIX OIJIAYMBAEMBIX OTIIYCKOB, ONpEIeIieMOi rpad)iKOM OTITYCKOB.

9.8. OuepeHOCTh MPEIOCTABICHUS €KETrOAHBIX OIIAYMBAEMBIX OTIIYCKOB YCTAHABJIMBACTCS
paboTojaresieM ¢ y4eToM IPOU3BOICTBEHHOW HEOOXOIUMOCTH U MOXKeaHUH (110 BO3MOKHOCTH)
pabOTHHUKOB.

9.9. I'padux ormyckos obsa3aTenen kak JuIs paboronmarens, Tak u s paboTHUKa. O BpeMeHH
Hayajia OTIyCKa paOOTHMK IHCBMEHHO H3BEIIACTCS I10J] POCIHMCH HE II03JHEE, YeM 3a JBe
HEJIeIH 10 ero Havaja.

9.10. Ilo cornameHuro CTOPOH OTIYCK MOXET OBITh pas/efieH Ha YacTH, NPU TOM OJHA U3
4acTei OTIycKa J0JbKHA ObITh He MeHee 14 KalleHJapHbIX JAHEH.

9.11. YacTh €XeroJHOro OIUIaYMBAEMOro OTIIyCKa, IPEeBbILIAoNas 28 KajleHIapHbIX JHEH, 110
IIICBMEHHOMY 3asiBJIEHUIO pabOTHUKA MOKET OBITh 3aMEHEHA JIeHEKHOH KOMIIEHCAIHE.

9.12. OT3pIB paGoOTHMKA M3 OTIIyCKa JOITyCKAaeTcs TONBKO C €ro coriacus W odopmisercs
COOTBETCTBYIOIIUM IIpHKa30M. Hencrnonp3oBaHHas B CBS3U € 3TUM YacTh OTITYCKa JOJIXKHA OBITH
MPEJIOCTaBIeHa 10 BRIOOPY paboTHHKAa B yHOOHOE JUIsi HEro BpeMs B TEYEHHE TEKYIIETO
paboyero roja WM NPHCOEIHMHEHA K OTIIYCKY 3a cileayrommii pabounit rog. He momyckaercs
OT3BIB U3 OTIYCKa paOOTHHKOB B BO3pacTe IO BOCEMHAIUATH JIET ¥ OEPEMEHHBIX JKEHIIMH U
pabOTHUKOB, 3aHATBIX Ha paboTax ¢ BPEIHBIMH U (HJIH) ONACHBIMHU YCIIOBHAMH TPY/A.

9.13. Ilo cemeHHBIM OOCTOSITENILCTBAM U APYTHM YBaXKUTEIbHBIM IPUYHHAM PAOOTHHKY IO €0

IIUCBMEHHOMY 3asBJICHHI0 MOET OBITh IPEIOCTABIECH OTIYCK 0e3 CoXpaHeHHs 3apaboTHOM



IUIaThl, TPOOJDKUTEILHOCTE KOTOPOrO OMpPEEeAETCs MO COTTAIICHUIO MEKIY pabOTHUKOM M
paboTonarenem.

PaGoTonares 06s3aH Ha OCHOBAHUHU TMCHMEHHOTO 3asBJIEHUS PAOOTHHKA PETOCTABUTE OTIYCK
6e3 coxpaHeHusI 3apabOTHOM TJIATHI:

- yuacTHHKaM Bernkoit OTedecTBEHHON BOHHBI - 110 35 kaneHapHBIX JHEH B TONY;

- paGOTAIONIMM MEHCHOHEPAM 10 CTapoCTH (I10 Bo3pacTy) - 10 14 KajeHJapHbIX THEH B
roay;

- POIHTENAM U XKeHaM (MyXKbSM) BOCHHOCIYXKAUIUX, COTPYIHUKOB OPTaHOB BHYTPEHHUX
men, (emepanpHOil [POTHBONMOXKAPHOH CIyXKOBI, TAMOKEHHBIX ~OPraHoB, —COTPYAHHKOB
yUpeXIeHHH W OpPraHOB YrONOBHO-WUCIIOJNHUTEIbHON CHCTEMBI, OPraHOB MPUHYIUTEILHOTO
MCTIONHEHUS, TOTMOIMX WM YMEpIIMX BCJICJACTBHC pAHEHHs, KOHTY3WHM MM yBEHbS,
TOJTyYeHHBIX TP MCIIOJHEHHH O0S3aHHOCTEH BOCHHOH cIyKOb1 (Ci1yXKOBI), aub0 BCJIEACTBHE
3a60J1eBaHKs, CBSI3AHHOTO C MPOXOXKICHHEM BOCHHOM CIIyXKObI (cmyx0b1), - 10 14 KaneHIAPHBIX
JTHEH! B TOJY,

- paGoTAIONIMM HHBAIKAAM - 10 60 KaJIeH/[apHBIX JIHEH B rOJ1y;

- pabOTHHKAM B CllydasX POXIEHHs peOCHKa, PerucTpalnyu Opaka, cMepTH OJIHM3KUX
POJCTBEHHUKOB - JI0 IIATH Kal€HAapHbIX THEH;

- B JOPYTHX CiydasX, IPeIyCMOTPEHHBIX TpYHOBBIM KOAEKCOM PO, wuHBIMH
denepanbHbIMUA 3aKOHAMH JIA00 KOJUICKTUBHBIM JIOTOBOPOM.

9.14. Tlpu yBoibHEHMHM paOOTHHMKY BBIIIAYMBACTCA  ACHOXKHAs  KOMIICHCAlMA  3d
HEWCIIOIB30BAHHBIN OTIYCK, HUIH TI0 €r0 MMCHMEHHOMY 3asBJICHHIO HEUCIIONb30BAHHbIH OTITYCK
MO>KET OBITH MPEIOCTABIICH C MOCIEAYIOIIUM YBOJILHEHHEM.
9.15. PaGoTHMKM, yCHEIIHO OBydaromuecs B 00pa3soBaTEbHBIX YUYPEKACHHUSAX, HMCIOIIMX
rOCYIapCTBEHHYIO aKKPETUTALMIO, 110 3a04HOM U BeuepHed hopMam 00yHeHHS, MMEIOT [IPaBO Ha
JIOTIOJTHUTEIBHBIE OTITYCKA C COXpaHEHHEM 3apabOTHOM IIaThl B COOTBETCTBUH C TK P®.

.
9.16. MoGHIM30BAHHBIM COTPYAHHKAM TIPE0CTABIISICTCS MPABO B3STH OTIYCK B yI00HOE BpeMs
B TEUEHMH IIECTH MECSIEeB Iocie caykObl. B 4HMCIO KaleHJapHBIX [HEW HE BKIIHOYACTCA
Hepaboume IMpa3JHAYHBIC IHM, NPHUXOJAAIMECS HaA IMEPUOJ OTIYyCKa, W TICPUOA BPEMEHHOM
HETPYI0CIOCOOHOCTH [IPY HATHYHMH JUCTKA HETPY/I0CIOCOOHOCTH.
9.17. Bomee dYeThIpex JONOJHHUTEIBHBIX OIUIAYMBAEMBIX BBIXOJAHBIX MAHEH JUId yXoJa 3a
pe6eHKOM-UHBAUIOM KOMIIAHUs NPE0CTaBIseT pabOTHUKY 110 €ro MUCbMEHHOMY 3asBIICHHIO.
dopMy Takoro 3asBiEHHs yTBepXkaaeT MUHTPYA, pabOTHHK MOXET B3ATh mabyion B OTHAEIe
KazipoB. JlaThl JOIOJHUTEIBHBIX BBIXOAHBIX PAOOTHUK JODKEH NHCHMEHHO COIJacoBarh C
PYKOBOJIUTEIIEM.

I[OHOJIHI/ITSJILHLIG oIJlauyuBaeMbI€ BBIXOJHBIC [JHHU HCYHUCIIAIOTCA B pa6ormx JHIX H HE



BKJIFOYAIOT JHH, KOTOPbIE SBJISAIOTCS Ul paDOTHUKA BBIXOJHBIMH, B TOM YHCIIE IIpU paboTe 1o
UHWBUIyaJIbHOMY IpaduKy.
10. AUCHUIIVIMHA TPYJA

10.1. 3a pgoGpocoBecTHOE U BBICOKONPO(PECCHOHAIBHOE HCIIOJIHEHHE CBOHX TPYJIOBBIX
00513aHHOCTEH, MOBBIIIEHHWE IPOU3BOJUTEIBHOCTH TpyJda M APYTrHe JOCTHXKCHHS B TPYIE
IIPUMEHSIOTCS CIEAYIOIINE MEPBI IIOOIIPEHUS pa60TﬁHKOB:

*00bsBIICHHE 0J1ar0/JapHOCTH;

® BRIIIJIATa TIPEMUU;

eHarpaxxieHue 0Jaro/1apcTBEHHBIM ITHCHMOM;

eHArpaXJACHUE MOYETHOM IpaMOTOi;

epasmenenue Gororpaduu paboTHUKA HA JOCKE MOYeTa.
10.2. [looupenust oOBSBIAIOTCS MpHKa3oM 1o OpraHu3ainuu ¥ JOBOJSATCS JI0 CBEJCHHS BCErO
KOJUIEKTHBA, a TAK)KE 3aHOCATCS B TPYAOBYIO kHHme.
10.3. PabGoTHukam, ychnemHo U J00OpPOCOBECTHO BBIMOJHSIOIUM CBOHM JOJDKHOCTHBIE
O0SI3aHHOCTH,  IPEAOCTABISIIOTCS  NPEUMYIIECTBA W JIBIOTHl  CONUAIBHO-KYJIBTYPHOTO
o0city)KUBaHUSI. :
10.4. 3a ocoOble TpyOBbIE 3acayru paboToaTeNb MO1AeT CIIUCKH PAaOOTHUKOB K MOOIIPEHHUIO B
BBILIECTOSIIUE OPTaHBbl.
10.5. 3a coBepiieHHEe AUCUUIUIMHAPHOI'O MPOCTYIIKA, TO €CTh HEUCIIOJIHEHUE WIIH HeHaJIeKallee
UCIIOJIHEHHE paOOTHHUKOM II0 €r0 BHUHE BO3JIOKEHHBIX HAa HEro TPYIOBHIX OOS3aHHOCTEH,
paboToaaTesb UMEET IIPaBO MPUMEHHTH CJISTYIOIIHEe AUCIUIIAHAPHBIC B3bICKAHHS:

®3aMEUaHue;

® BLITOBOD;

® YBOJIbHEHUE 110 COOTBETCTBYIOIIUM OCHOBAHHUSIM.
10.6. [IpuMeHeHNE UHBIX AUCHUIUIMHAPHBIX B3BICKAHUN HE JOMYCKAeTCsL.
10.7. Ilpm HanOXKEHUH [UCHUIUIMHAPHOTO B3BICKAHMS MJOJDKHBI YYHUTBIBATBCA TSDKECTh
COBEPLICHHOT'O MTPOCTYIIKA U OOCTOSATENILCTBA, IPH KOTOPHIX OH OBLI COBEPINIEH, B COOTBETCTBUH
¢ yacTbto 5 crateu 192 TK PO.
10.8. Jlo nmpuMeHeHHUs AMCLMIIMHAPHOIO B3bICKAHUSI paboToJaTeNb JO/DKEH 3aTpeboBaTh OT
paboTHHKAa NHCbMEHHOe O0bscHeHue. Ecim mo ucredyeHuH IBYX pabodux [HEH yKa3aHHOE
0OBsiCHEHHE pPAOOTHUKOM HE IIPEIOCTABICHO, TO COCTaBJIACTCA COOTBETCTBYIOLIMM aKT.
Hemnpencrasienue paOOTHUKOM OOBSCHEHMsI HE SBISIETCS IPENSTCTBHEM JUISI NPHMEHEHUS
JMCLUIJIMHAPHOTO B3bICKAHUSI.
10.9. JlucumnumuapHoe B3bICKAHHE MPUMCHSCTCS HE [O3/HEEC OJHOTO Mecsua CO JHA

OOHapy»XeHMsl IPOCTYIIKa, HE CUuTas BpeMEHU OoJie3HW pabOTHHKA WM NpPeOBIBAaHUS €ro B



+

OTIIyCKe, a TaKke€ BPEMEHHU, HEOOXOIUMOro Ha ydeT MHEHHUs MpPEICTaBUTEIBHOIO OpraHa
pabOTHHUKOB.

10.10. JucuuniauHapHOE B3bICKAHUE, 3a HUCKJIIOYEHHEM JIMCIMIUIMHAPHOIO B3BICKAHHS 34
HECOOIOZICHUE OTpaHWYECHUH U 3aIpeTOB, HEHCIIOJHEHHE OOSI3aHHOCTEH, YCTAHOBJICHHBIX
3aKoHoAaTenscTBOM Poccuiickoit denepanuu 0 IpOTUBOAECUCTBUM KOPPYIIHH, HE MOXKET OBITH
IPUMEHEHO II03/IHEE IIEeCTU MECSIEB CO JIHS COBEPLICHUS MNPOCTYNKa, a MO pe3yjbTaTaM
PEBU3HMH, TPOBEPKH (PHUHAHCOBO-XO3SHUCTBEHHOM IESITEIHHOCTH WM ayJAHTOPCKOM MPOBEPKH -
I037IHEE JBYX JIET CO JHS €ro coBepuieHus. JlucruminHapHOe B3bICKaHHE 3a HECOOJIOJCHHE
OTrpaHMYEHUH U 3allpeTOB, HEUCIIOJHEHUE 00S3aHHOCTEN, YCTAHOBJIEHHBIX 3aKOHOJIaTEIbCTBOM
Poccuiickoii @deneparyi 0 MPOTUBOACHCTBHE KOPPYIIIMU, HE MOXKET OBITH PUMEHEHO MO3/IHEE
TpEX JIET CO JHsA COBEPLICHHUsS IpPOCTyNKa. B yka3aHHbIE CPOKHM HE BKIIIOYAETCS BpeMs
IIPOU3BOJICTBA [10 YTOJOBHOMY JETY.

10.11. 3a xaxablii AMCHUIUIMHAPHBIA IPOCTYNOK MOXET OBITH MPUMEHEHO TOJBKO OJIHO
JUCIUILUIMHAPHOE B3BICKAHHE.

10.12. Ilpuxa3 paGoromaTenss O NPUMEHEHHM JUCHUIUIHHAPHOTO B3BICKAHHUS C YKa3aHHEM
MOTHBOB €r0 NPUMEHEHUs 00BsBIIsAeTCS (Co0OIIaeTCst) pabOTHUKY, MTOABEPTHYTOMY B3BICKAHHIO,
IIOJ DPOCIUCh B TEUEHHE Tpex pabouux MHEH co AHA ero W3JaHus, HE CYMTas BPEMEHH
OTCYTCTBHUsI paOOTHHKA Ha paboTe.

10.13. Ecnu B TeueHue roja co JHsS MPUMEHECHUS NTUCHUILIMHAPHOTO B3BICKAHHUS PaOOTHUK HE
OylleT MoABEPrHYT HOBOMY IUCLHUIUIMHAPHOMY B3BICKAHHIO, TO OH CUMTAETCS HE HUMEIOLIUM
JTUCUMITMHAPHOTO B3bICKaHMs. PaboTomarens 10 HCTEYEHHS rofa CO JHS [PUMEHEHHS
JUCHHUIUTMHAPHOTO B3BICKAHMS MMEET IIpaBO CHATh €ro ¢ pabOTHHKA MO COOCTBEHHOM
HHHUIMATHBE, IPOCKOE caMoro pabOTHUKA, XOJATAHCTBY €ro HEMOCPEACTBEHHOIO PYKOBOAUTES
MM IIPEICTAaBUTEIIHFHOTO OpraHa pabOTHHUKOB.

10.14. VYBonpHeHne paGOTHMKA B KayecTBE JMCIMIUIMHAPHOTO B3BICKAHHS MOMKET OBITh
[IPUMEHEHO: :

1) HeomHOKpaTHOE HEMCHOJHEHHE pPAOOTHHUKOM 03 YBaXKHUTENbHBIX NPHYUH TPYIOBBIX
00sI3aHHOCTEH, €Cc/Ii OH MMEeT JUCHHUIUIHHApHOE B3bicKaHue (1. 5 4. 1 ct. 81 TK P®);

2) onHoKpaTHOE rpyboe HapyleHHe pabOTHUKOM TPYAOBBIX obs3anHocTed (11. 6 u. 1 cr. 81 TK
P®):

- COBEpIICHUE MPOTyJa, TO €CTh OTCYTCTBHE Ha paboueM MecTe 0e3 yBaXXHTEIbHBIX IPUYUH B
TEYCHUE BCEro pabovero JHs (CMEHBI) HE3aBHCHMO OT €ro (€e) NMpoaoIKUTEILHOCTH, a TAKKe
OTCYTCTBHE Ha paboyeM MecTe €3 yBaKHTENbHBIX NPHYUH 0o0Jiee YETHIPEX YacoB MOJPA] B

TedyeHue pabouero aHs (CMEHBI);



- nosiB/icHHe Ha pabore (Ha cBoeM pabodeM MecTe MO0 HAa TEPPUTOPUH OPraHU3ALMH HIIH
00beKTa, I/ie 10 MOPYYEeHUIo paboToaaTe s pabOTHHK J0JDKEH BBIIOJHSTH TPYAOBYIO (yHKIIHIO)
B COCTOSTHMH aJIKOTOJIbHOT0, HAPKOTHYECKOTO UJIH HHOT'O TOKCHYECKOTO ONBSHEHHUS,

- pasrylallleHue OXpaHseMOil 3aKOHOM TalHbI (roCyJapCTBEHHOH, KOMMEPYECKOi, CITyKeOHOM U
MHOI1), CTaBLIEH M3BECTHONH PAOOTHHKY B CBSI3U C HCIIOJHEHHEM MM TPYIOBBIX 00S3aHHOCTEH, B
TOM YHUCJIC pasrJIallieHHE NEPCOHATBHBIX JaHHBIX IPYroro paboTHHKA,

- COBEpILICHHE 110 MeCTy pabOoThl XHIIEHHs (B TOM YHCIE MEJKOr0) Yy>KOro HMYIIECTBa,
pacTpaThl, yMBIIIJIEHHOTO €r0 YHUYTOXKEHHs HIIH [TOBPEX/ICHHUS, YCTAHOBICHHBIX BCTYIUBIINM B
3aKOHHYIO CHJIYy IIPUTOBOPOM CyJla WJIM IOCTAHOBJICHHEM CYJIbH, OpraHa, JOJDKHOCTHOIO JIMIIA,
YIOJHOMOYEHHBIX pacCMaTpUBaTh Jiesia 00 aIMUHUCTPATUBHBIX IIPABOHAPYILICHHUSIX;

- HapyuieHue TpeOOBaHMH OXpaHBl TPy, YCTAHOBICHHOE KOMHCCHEH 110 OXpaHe Tpy[a HIH
YIIOJITHOMOYCHHBIM II0 OXpaHe TpyJAa, €CIU O3TO HapylIeHHe IIOBJIEKIO 3a COOOM TSKKHE
TIOCTIE/ICTBUS (HECUACTHBIM Cilydall Ha IPOU3BOJCTBE, aBapHio, Karactpody) nubo 3aBeoMO
CO3/1aBaJI0 pealibHYI0 YIpo3y HACTYIUICHHUS TaKUX MOCIIEACTBHIA;

3) nmpuHATHE HEOOOCHOBAaHHOTO  PEINCHHS PYKOBOAHWTEJIEM OpraHusanuu  ((puinana,
MPEJICTABUTENIBCTBA), €10 3aMECTHTENIIMM U IJIaBHBIM OyXrajaTepoMm, IOBJIEKIIEro 3a coboil
HapyLICHUEe COXPAaHHOCTH MMYIIECTBA, HEIIPABOMEPHOE €ro UCIOJIb30BAHHE WJIM HHOW yiepO
umyniecTBy opranusanui (. 9 u. 1 cr. 81 TK P®);

4) oﬂHoxpaTHoe rpyboe  HapylleHHe  PyKOBOJMTENeM  opranusauuu  ((uiuana,
IPEJCTABUTENILCTBA), €r0 3aMECTUTE/ISIMU CBOUX TPYIOBBIX 0Osi3anHocTel (1. 10 u. 1 ct. 81 TK
PD);

5) Ans mearoru4ecKux paGOTHHKOB: MOBTOPHOE B TEUYEHHE rojia rpyboe HapylIeHHE ycTaBa
OpraHH3aluH, OCYIIECTBIISIONIEH 00pa3oBaTENbHYIO AesTeNbHOCTS (11. 1 cT. 336 TK PD);

6) CcoBeplIeHHE BHMHOBHBIX JEHCTBHH pabOTHHKOM, HEMNOCPEICTBEHHO OOCTyKHBAIOIHM
JICHEIKHBIC MIIM TOBApPHbIC [ICHHOCTH, €CJIU 3TH JEHCTBHS JAal0T OCHOBAHUE VISl YTPATHI JOBEPHS
K HEMY CO CTOPOHBI pabOTOJNATENsI U COBEpIIEHBI PAOOTHUKOM I10 Mecfry paboTHI U B CBSI3HU C
HCIIOJTHEHHEM MM TPYIO0BBIX 00s13aHHOCTEH (1. 7 4. 1 cT. 81 TK PD);

7) HenpuHATHE PaOOTHHKOM Mep MO MNPEeJOTBPAIICHHIO WM YPETYJIMPOBAHMIO KOH(IMKTA
UHTEPECOB, CTOPOHOM KOTOPOro oH sapisietcs (1. 7.1 4. 1 ct. 81 TK P®D);

8) coBepuienre paGOTHUKOM, BBIIONHSIONMM BOCIHTATENbHbIE (DYHKIMH, aMOPaILHOTO
IPOCTYIIKA, HECOBMECTUMOI'O C MPOJOJDKEHHEM JAHHOH paboThHl, €CIM YKa3aHHBIA MPOCTYIIOK
COBepIIeH pabOTHUKOM MO MECTY pabOTHI U B CBSI3M C HUCIOJIHEHHEM TPYIOBBIX 00s3aHHOCTEH
(m. 8 u. 1 c1. 81 TK PD).

10.15. He3aBucHMO OT NpHUMEHEHUsI Mep AUCIUIUIMHAPHOTO HIIM OOIECTBEHHOIO B3BICKAHHUS

pabOTHHK, COBEPIIMBIINN IPOTYJI JIMOO MOSBUBIIMICA HA paboTe B COCTOSHUH AJIKOTOJIBHOTO,



HAPKOTUYECKOTO MJIM MHOTO TOKCHYECKOIO ONbAHEHHMs, JMIIAeTCs MpeMuu. JMcIuruimHapHoe
B3bICKaHME HaJlaraercsi paboroaTenem, JJU00 JTUIOM UM YITOJTHOMOYEHHBIM.

11. UHBIE BOINIPOCHI PETYJIUPOBAHUSA TPYJOBBIX OTHOILUIEHUMN
11.1. PabGoTHuk wuMeeT MNpaBO B IHCbMEHHOW (OpMe jKajloBaThess pabOTOAATETIO Ha
JOMYIIEHHBIC, MO €r0 MHEHMIO, HapyUIeHHMs] TPYIOBOIO 3aKOHOJATEIbCTBA U HACTOSIIMX
[TpaBu.

11.2. PaGoTHuK BrpaBe Npe/ICTaBIIsATh MUCEMEHHBIE MPEUIOKEHHS 110 YIIYUIIEHUIO OPraHu3aIuH
TPpyZa U 10 IPYTHM BOIIpOCaM, PeryJIupyeMbIM HacTosmuM [Tonoxenuem.
11.3. [lpn HanMYMK MHAMBUIYANBHBIX (KOJUIEKTHBHBIX) TPYIOBBIX CIIOPOB HX PACCMOTPEHHE U
paspenienue npousBoauTcs B coorBeTcTBUU ¢ TK PO, dhenepanbHbiMu 3aK0HAMHM, HACTOSIIUMH
[IpaBusiamMu, mpy 3TOM CTOPOHBI CHOPA JOJDKHBI IPUHMMATH BCE HEOOXOMMMBIE MEPBI U HX
paspelieHus, B IEPBYIO OUepeib, IIyTeM IIePErOBOPOB.
11.4. PaGoTHuku VYupexJeHHs NpPH BBIIOJHEHHUH CBOMX TPYJOBBIX OOS3aHHOCTEH OJIKHBI
HOCHTBH OUCHYIO OJIEXKTY.
11.5. B memsx ynydiueHus MCHOJNBb30BaHMsS PabodYero BPEMEHH M YNOPSAOYEHHsS BHYTPEHHHX
[IPOM3BOJCTBEHHBIX KOHTAKTOB: :

® 10 BOmpocaM, TpeOyroImuM 0e30TIaraTelbHbIX PelleHrH, paboTHUK 06paraeTcst

HEIOCPEICTBEHHO K pab0oTOAaTeNIO B TeUSHHE paboyero JHs.

11.6. Paboume momerneHuss MOKHBI OBITH OCBOGOXIEHBI 10 22.00. [Ipy Hamuumu
IPOM3BOJICTBEHHOM HEOOXOAMMOCTH B 0ojee MO3JHEM BPEMEHHM HX OCBOOOXKICHHS — IO
paspemeHnio paboroaarens, eciu O Takol HeOGXOXUMOCTH GbLIO 3asBieHo 10 17.30 Tekyiero
JHSL.
11.7. Tlepen Tem, kak mokuHyTh paGouee MeCTO B KOHIE pabouero jus, paGOTHHK J0JIKEH
3aKpBITh OKHA U JIBEPH CBOET0 KaOWHETA U BBIKJIIOYUTH CBET.
11.8. PaGoTHHMKH, HE3aBUCHMO OT JOJDKHOCTHOTO MOJIOXKEHHSI, OOS3aHbI IIPOSIBJISITH BEXKIIUBOCTD,
YBO)XCHUE, TEPNUMOCTh KaK B OTHOIICHUSIX MEXAy co0oH, Tak 3 U IPU OTHOLICHMSX C
IIOCETUTEIISIMH.
11.9. Bce paGOTHHKHM, HE3aBUCHMO OT JOJDKHOCTHOI'O [IOJIOKEHUS, O00sI3aHbI B CBOEH
TIOBCEIHEBHOM paboTe cobmonats HacToswme [IpaBuna.
11.10. B cayyae BO3HUKHOBEHHSs COPOB (KOJIEKTUBHBIX HIIH HHIUBUYaJIbHBIX) pa3pelieHue
HX OCYMICCTBISCTCSA CYMIECTBYIONICH B yYPEKICHMH KOMMCCHEH IO TPYIOBBIM CIOpaM B
COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM.
11.11. TlpaBuna BHyTpeHHET0 pacnopsika BEIBEIIMBAIOTCS HA BHAHOM MECTE.

12. BAKJIIOYUTEJBHBIE MMOJOXEHUS

12.1. Pabotnuku 3nakomsTcs ¢ [IpaBuiiaMu BHYTPEHHETO TPYIOBOTO pacrnopsaka o1 pociuch B

'



JHMCTe O3HAKOMJICHHMsI, KOTOPBIN SBISAETCS HeOTheMJIeMOW yacThio [lpaBui, 10 moamucaHus
TPYOBOI'O JI0rOBOpA.

12.2. JioOble wu3MeHeHHMs W JIONMONHEHHS K HacTosuM [lpaBWiaM  yTBepKIarOTCH
paboToziaTesieM ¢ y4eTOM MHEHHs IPEJCTABUTEILHOTO OpraHa pabOTHUKOB (IIPH €ro HAJIUYHH).
C u3MeHEeHMSIMH M JIONOJHEHHUSMH, BHECEHHBIMH B IlpaBuiia, paGOTHHMKH JOJKHBI OBITH
O3HAKOMJICHBI 110/ pocnuch B JIucre o3HakomiieHus: paGoTHuUKOB ¢ [IpaBuiamMu BHYTpEHHErO

TPYZI0BOI'0 PacIopsiika, KOTOPbIH SABISETCS HEOThEMIIEMO# YacThio [TpaBuil.



[Tpunoxenne Ne 1 k IIpaBuiam
BHYTPEHHET0 TPYJOBOI'0
pacnopsiaka

INOJIOKEHHUE

O CYMMHUPOBAHHOM PABOYEM BPEMEHMU
1. 'OBIIUE ITOJIOXKEHUS

1.1. CymmupoBaHHBIi yueT pabouero BpeMeHH BBOIMTCS MPH BBITTOJHEHHH OT/ENBHBIX BHJIOB
padoT, rae mo ycioBusM IpPOM3BOACTBA (PabOThI) HE MOXKET OBITH COONIONEHA YCTAHOBICHHAS
AN aHHOM Kareropud pabOTHHKOB €XEIHEBHAs WM €XEHeAeNbHas IpPOI0KUTEIEHOCTD
pabouero BpeMeHH.
1.2. TIpopo/KkUTENbHOCTD yyeTHOTO neprosa B OpraHusaluu s BceX KaTeropuii paGoOTHHKOB,
10 KOTOPBIM NPUMEHSETCS CYMMHUPOBAHHBIH yUeT, yCTaHABIMBAETCS JIOKATBHBIMH a.KTaMI/II

e Jlonoxxenuem 06 ormare Tpyaa pabOTHUKOB;

e [lpaBunamu BHYTpEHHErO TPYAOBOTO PACIIOPSIKA,;

¢ UubMH JIOKaTbHBIMH HOPMATHBHBIMHM aKTaMM, HEMOCPEJCTBEHHO CBS3aHHBIMH C
TPYIOBOM JE€ATEIBHOCTHIO paOOTHHKOB OpraHu3aluu.
1.3. YueTHblii nepuoa oxpaThiBaeT pabouee BpeMsi, B TOM YHCIIe Yachl paGoThl B BBIXOJHBIE U
Hepabouue Ipa3HUYHBIE THU, U BPEMs OT/bIXA.
1.4. CymmapHas NpoJo/DKHTENBHOCT paboYero BPEMEHHM B TEUEHHWE YUETHOTO MEPHOAA He
AIOJDKHA TIPEBBIIATE HOPMAIBHOTO YMCIa pabouMX dYacoB 3a OSTOT Mepuod. Ilpu sTom
CKCIHCBHAA M €XKCHE/ICNIbHAS [IPO/IOJDKUTEIBHOCTE pabouero BpeMeHH! Mo rpaduky CMEHHOCTH
MOXCT B ONPEJCICHHBIX Npe/ieaX OTKIOHATLCSA OT HOPMBbI pabouero IHs M paboyei HeIeH.
Henopaborka (mepepaGoTka) moKHA GBITH CKOPPEKTHPOBAHA B YCTAHOBIECHHbI YUETHBIH

TIEPUOJL, YTOOBI CymMMa OTPaGOTaHHBIX YacoB HE IPEBBILAIA HOPMY PabOuHX YACOB YUETHOTO

®

nepuoa.

1.5. PaGouee Bpems ¥ BpeMst OT/IbIXa B PAMKAX yUETHOTO MEPUOIA perjaMeHTHpyeTcs rpadukom
CMEHHOCTH, KOTOPBIH yTBEpKIaeTCs pyKoBoauTeiaem OpraHu3anum.

1.6. Ilpu npueme Ha paGoTy, rie NPUMEHSETCS CyMMHUPOBAHHBIH YYeT, IIEPBBIM JHEM YYETHOI'O
IepuoJa ABJIAETCS JIeHb IpHeMa Ha pabory.

1.7. Ilpu yBosnbHEHHHM ¢ PaboOThI, IJle MPUMEHSETCS CYMMHPOBAHHBII YYET, MOCJIEAHUM JTHEM
YUYETHOTO MEPHO/A ABJIAETCS IeHb YBOJbHEHHUS.

1.8. Ilpu BpemeHHOM mepeBoje pabOTHHUKA Ha Apyryrwo paboTy, rae MpUMeHseTcs
CYMMMPOBAHHEIH Y4eT, y4eTHbIA Nepros OyleT PaBHATHCS KaIeHAAPHOH MPOIODKHTEILHOCTH

NepeBO/Ia Ha IPYTyIo paboty (co Hs Havaia MepeBo/ia 110 JAEHb €ro OKOHYAHHS BKIIOUHTEBHO).



1.9. Ilpu BpemeHHOM nepeBojiec pabOTHHKA ¢ pabOTHI, I/ie IMPUMEHSICTCS CYMMHPOBAHHBIH yYeT,
Ha Apyryro paboTy, rie CyMMHUPOBAaHHBIH y4eT He NMPHUMEHSETCs, KaJeHJIapHOe BpeMsl TaKOTo
nepeBoja (co JHs Hayaja IepeBoJia MO JeHb €ro OKOHYAHUS BKJIIOUUTENIHO) UCKIIIOYACTCS U3
YUETHOTO IIepro/ia.
1.10. Hopma paGoyero BpeMeHH ONpeNeNseTcs B COOTBETCTBHH C IPOH3BOJCTBCHHBIM
KaJeHJapeM Ha KaXIbli KaJleHIApHBIA IO/, C YY€TOM OTpPaHUYECHHH IO MPOJODKUTEILHOCTH
paGoyero nHs, pabodyel Hemenu U JPYrHX OrPAHUYCHHU IPOJOJDKATEIBHOCTH pabodvero
BpeMeHH, ycTaHoBiIeHHBIX TK PO,
1.11. HopmanbHoe uyuciao pabouumx YacoB 3a YUETHBIH NEPUOJ ONPEAEAeTCS HUCXOAS W3
YCTaHOBJICHHOM JUIsl JTaHHOW KaTeropud pabOTHUKOB €XEHEIENbHOW MMPOI0KUTEILHOCTH
paboyero BpeMeHHU B COOTBETCTBUU ¢ TpeOoBaHusmMu ctathl 104 TK PD.
1.12. Jlna paOoTaromMX HENOJHBIA WM COKpalleHHBbIH pabouuit JeHb (CMEHY, HeIeo)
HOPMaJIbHOE YUCIIO pab0YMX YacoB 3a yUETHBIN MEPHO COOTBETCTBEHHO YMEHBINACTCS.
2. [TIOPAJOK YUYETA PABOYEI'O BPEMEHH

2.1. OTpaboranHoe BpeMs IpH CYMMHPOBAHHOM Y4Y€Te OINpPENeNSIIOT ¢ MOMEHTa (PaKTHYECKOTO
Hayajla BBINOJIHEHUsT paOOTHUKOM TPYIOBBIX OOSI3aHHOCTEW Ha OIpPEIEeIEHHOM eMy pabodem
MEeCTe U 0 MOMEHTa (PaKTHUYECKOT0 OCBOOOKACHHUS OT pabOTHI.
2.2. Yuer pabouero BpeMeHHU OCYIIECTBIISIETCS TIOMECSYHO Ha OCHOBAHUM BeJCHUS Taless ydeTa
UCIIOJIb30BaHUs pabouero BpeMeHHu (Janee — Tabers).
2.3. OO0s3aHHOCTH 10 BeACHHMIO Taleys BO3JAaralOTCs Ha PYKOBOJUTENS CTPYKTYPHOTO
[oJpas3zeiieHus, APYyroro Julla, OTBETCTBEHHOIO 3a BeJCHHE Tabeisi B TMOJpa3ieicHHH
(Opranuzanum).
2.4. Yyer ucnosib30BaHus paboyero, BpeMEHH OCYIIECTBIISICTCS B Tabesie METOIOM PEeruCTpaliuu
SABOK M HESBOK 3a Ka/Ibli paboyuii JIeHb (CMEHY) HE3aBUCUMO OT BHJa ydera pabodero
BpPEMEHHU.
2.5. Ilo xaxxnoMy cnucOYHOMY pabOOTHHKY, a TakkKe pabOOTHHKY, an:IHﬂTOMy Ha paboTy 1o
COBMECTUTENILCTBY M3 JIPYroi opraHusanuu, B Tabesie JOJKHBI ObITH 3aIlOJIHEHBI CJICIYIOIHE
PEKBUBUTHI:

1) TabenbHBIN HOMED;

2) dammus;

3) wums;

4) OTYECTBO;

5) mnpodeccus (JIOHKHOCTS);

6) uuciI0 OTpabOTaHHBIX JIHEH;



7) 4uCIO OTPaGOTAHHBIX YAacOB, B TOM YHCIIE HOYHBIX, CBEPXYPOYHBIX, 4aCOB paboOTHI B
BBIXOJIHBIC U HEPaOOouHe Npa3THHYHbIE THY;
8) 4YHCIO JHEH HEABOK, B TOM YHCIIE IO NPUYNHE BPEMEHHOH HETPYMOCIOCOOHOCTH,
OTIIyCKa U TaK Jajee.
2.6. OtmeTkH B Tabesie 0 MIPHYHHAX HEABOK HA paboTy, o paboTe B pexUMe HEIOIHOTO pabouero
/A, O CBEPXYPOUHOH pabOTe M JAPYTHX OTCTYIUIEHHSX OT HOPMAIBHBIX YCIIOBHH paboThI
MOJKHBI  OBITH CHENaHBl Ha OCHOBAaHHHM IOATBEDKIAFONIHX JIOKYMEHTOB, 0(OpMIIEHHBIX
HaJIJIeXaIuM 06paszom:
1) 1HCTKOB HETPYIOCIOCOGHOCTH;
2) cHpaBOK O BBIIONHEHHH TOCYIAPCTBEHHBIX MM OOIIECTBEHHEIX 00s13aHHOCTEI;
3) mnpukasa 0 NPeIOCTaBIEHUH OTITYCKa;
4) Npyrux TOKYMEHTOB, MOATBEPKAAMOIMX H3MEHEHHUSI pexuma paboThl.
2.7. Tabens cocraBiasercs B OJHOM OK3CMIUIIPE M KOHTPOJUPYETCS PYKOBOIUTENIEM
Oprauusanuu.
2.8. Bxmouenne B TaGenb paGOTHUKOB M HCKIIOYCHHE W3 HEro [IPOM3BOJIUTCS HA OCHOBAHUHU
CJICYIOMHUX TOKYMEHTOB I10 YYETY KaJpoB:
¢ [pHKa3a o mpreMe paboTHUKA Ha paboTy;
® TpHKasa o mepeBojie pabOTHHKA Ha APYryIo paboTy;
¢ TpHKasa o MPEKpaIeHHH JICHCTBUS TPYJOBOTO A0rOBOPA C PAGOTHUKOM.
2.9. Tabenp mocne MOANMCAHUS PYKOBOAUTENEM noapasnenenust (Opranuzaiuu), paGoTHHKOM
OTAe/Ia KarpoB nepenaercs B Oyxrantepuro OpraHuzaium.
2.10. IlpuBnevenue paGOTHUKOB K CBEPXYPOYHOM paboTe, paboTe B BHIXOIHBIE H Hepabouue
MPa3HUYHBIC [HU TIPOM3BOJAMTCY B CIIydasX H MOpSIIKE, IIPEYCMOTPEHHBIX TPYIOBBIM
3aKoHOIaTensCcTBOM  Poccuiickoit  ®enmepamun, Ha OCHOBAaHMM IpUKa3a pyKOBOJMUTENS
Opranuzanuu. I[ToAroToBKa npoekTa npukasa OCYIICCTBIIACTCS PaOOTHUKAMH KaJpOBOH Ci1yKObI
Opranusanuu.
2.11. TlpumenuTENBHO K CYMMHPOBAHHOMY PEXUMY pabo4uero BpeMeHH CBEpXypPOUHOii paboToit
B Cuity monoxenu#t dacti 1 cratbn 99 TK PO spasercs pabora, BBIIOJHSIEMAs PaGOTHUKOM
CBEPX HOPMAJbHOTO 4HMClIa PabOYMX YaCOB 3a YUETHBIH MEPHOL.
2.12. Tloncuer yacoB mepepaGoTkH B YCIIOBHAX CYMMHPOBAHHOTO pabO4ero BpeMeHH Bejercs
TOJIbKO 110 OKOHYaHHH YYETHOTO MEPHOIA.
3. OBSI3AHHOCTH JOJI)KHOCTHBIX JIML ITPU CYMMUPOBAHHOM
YYETE PABOYEI'O BPEMEHU

3.1. CymmupoBaHHBIf ydYer ocymecTBIsercs Ha OCHOBaHMHM JaHHBIX Tabens yuera

HUCIIOJIB30BaHUS pa60qero BPEMCHH U BEICTCS HA KaXXI0I0 pa60THm<a ITOMECSYHO.



3.2. PykoBoxuTenb MosipasjieNeHus, Iie NPUMEHSETCS CyMMHPOBAHHBIA ydYeT, HAa OCHOBAHHH
JIAHHBIX 00 0TpabOTAaHHOM BpeMEHH 00ECIICUHBACT:

® MPOJOJDKUTEIBHOCTE pabOvero BPeMEHH KaXJI0ro pabOTHHKA 3a YYETHBIH MEpHO., He
IPEBBILIAIOLLYIO HOPMBI pab0YKX YacoB;

¢ MPENOCTaBJICHUE B paMKax y4YETHOIO IEepHOJa JOMOJHUTEIBHBIX BBIXOJHBIX JHEH MO0
COKPAILICHAE BPEMEHH €XKEHEBHOM paboThl (CMEHBI pPaGOTHHKAM, 110 KOTOPBIM €CTh IPEBBIICHHE
HOPMbI PabOYHX YACOB, TyTEM COCTABIICHHS HH/IMBH/yaIbHOTO Ipadyka paGoThl (cMeHHOCTH)).
3.3. Jlannble 06 0TpaGOTAHHOM BPEMEHH IIPEJOCTABIISIOTCS JTHIIOM, OCYIIECTBISIOIAM KOHTPOJIb
HaJl UCTIONBb30BaHHEM pabodYero BpeMEHH B LIEJIOM 110 YYPEkKICHHUIO, KEMECIIHO.
3.4. PykoBOmMTENb CTPYKTYPHOTO IOZApa3ieseHus, 60 APyroe OTBETCTBEHHOE JIHIO B
CTPYKTYPHOM IOJpa3/iesieHHH, 00s13aH:

® BCCTH TOUHBIH y4eT BpeMeHH, (PaKTHUECKH OTPabOTAHHOTO KaXIbIM PAGOTHHKOM;

® BECTH TOYHBIM y4eT CBEPXypOUHBIX paboT 3a MpelelaMH  YCTAHOBJICHHOM

IPOJIOJIKMTENIBHOCTU paboyero BpEMEHH, €KeTHeBHON paboThI (CMeHBI), pabOT B BHIXOIHBIC

M HepaboYMe Mpa3sJHUYHBIE JHH Ha KaXJOro paGOTHMKA, NPHBICYEHHOTO K JaHHBIM

paboTam.

® NPUHMMATh MEpBI, YTOOBI MPOJOIKUTENEHOCTh CBEPXYPOUHOM paGoThl, He TIpeBbILIAa
A7 KaXK0ro pabOTHHKA YETBIPEX YacOB B TEUCHHE JBYX JHEH moapsa u 120 4acos B roj.
3.5. PaGotHuK, oTpaboTaBLImit BCe PETyCMOTPEHHBIE rPAGUKOM CMEHBI, IPH CYMMHPOBAHHOM
yuere pabo4ero BPEMEHHM IOydYaeT MONHYI MECSYHYI 3apaboTHyio miary. IIpu HemoHoi
0TpabOTKe CM€H MO rpaduKy, OIIaTa HPOH3BOAUTCS IIPOHOPIHOHAIBHO 0TpaboTaHHOMY

BPEMEHH.

4. OIVIATA CBEPXYPOYHBIX YACOB IIPU CYMMHUPOBAHHOM
YYETE PABOYEI'O BPEMEHU

4.1. Ilpu cymMMHpOBaHHOM ydeTe paGo4ero CBEpXypOYHBIM BPEMEHEM CUMTAETCS KOIHYECTBO
pabotmx 4acos, 0TpaGoTaHHOE PaGOTHUKOM CBEPX HOPMANBHOMN HPOAOIDKATEILHOCTH pabGouero
BPEMEHH 32 YYETHBIH IePUOI.
4.2. B coorserctBumM co cratheii 152 TK P® ceepxypounas paGora KOMIIEHCHPYETCS
TIOBBIMICHHON OriaTtoi yubo (1Mo KeslaHWIO pabOTHHUKA) IPEeJOCTABICHHEM IONOIHUTEIHHOIO
BPEMEHH OT/IbIXa, HO HE MEHEE BPEMEHH, OTPaOOTAHHOMY CBEPXYPOUHO.
4.3. CeepxypouHast paboTa OIIa4uBacTCs:

1) 3a nepsble 1Ba yaca CBepXypOUHBIX paboT — B MOTYTOPHOM pa3Mepe YacOBOH CTABKH,

2) 3amocrenyrolue Yachl CBEPXyPOUHBIX paGoT — B IBOMHOM pa3Mepe 4acOBOii CTABKH.



B

4.4. Onnara Tpyaa pabOTHHKOB ¢ CyMMHPOBAHHBIM YU4eTOM pab04ero BpeMEeHH OCYIECTBIIACTCS
Ha OCHOBE YCTAHOBJICHHBIM MM JIOJDKHOCTHBIX OKJIAJOB B 3aBHCHMOCTH OT 3aHMMaeMOH
JOJDKHOCTH.
4.5. BenuunHA 4acoBOH CTaBKM pabOTHHKA JUlsl Iejieil ompeneieHus MeCSuHOM 3apaboTHOM
IIaThl ONpeJeNseTcs MyTeM JeNIeHHs JO0JDKHOCTHOTO OKJajga pabOTHHMKA Ha HOpMYy pabodero
BpeMEHH B COOTBETCTBYIOIIEM Mecslle (KOIM4ecTBO paboumx YacoB B Mecdue 10
IIPOM3BOJICTBEHHOMY KAaJEHAApIO C YYeTOM IIPOJO/DKMTENBHOCTH paboueil Hexend B
COOTBETCTBHH C IpuKka3oM Munsapascorpazsutus Poccun ot 13.08.2009 No588w).
4.6. Mecsunas 3apaboTHas IUTaTa pACCUMUTHIBACTCS YMHOJKEHMEM 4YacOBOM CTaBKH Ha
KOJIMUYECTBO (DaKTHUECKH OTPAOOTAHHBIX B JAHHOM MECSIIC YacoB.
4.7. Tlpu cyMMHPOBAHHOM ydeTe pabouyero BpEMEHH KOJIMYECTBO YacoB, MOIEKAIMX OIUIATE B
MIOJYTOPHOM pa3Mepe, ONpeNeNsieTcss yMHOKEHHEM KOJIMYecTBa pabouMX [HEH 3a yudeTHbIH
nepuosa mo rpaduky NATHAHEBHOH pabouel HelenM Ha JBa TEPBBIX CBEPXYPOUHBIX Haca B
KaXIOM HX JHEH YYEeTHOTO MEepUoJa, a OCTABIIMECS CBEPXYPOUYHBIE Yachl OIUIAYMBAIOTCS B
JIIBOMHOM pa3Mepe.
4.8. Ilpu sToM HOpMa paboyero BPEMEHH YYETHOIO IEepHojia IMOJJICKUT KOPPEKTHPOBKE, B
claydasx, IpeIyCMOTPEHHBIX 3aKOHOIATeIbCTBOM, HAa Yachl OTCYTCTBHsS pabOTHHKA C
CYMMHPOBaHHBIM Y4€TOM pabodero BpeMeHH Ha paboueM MeCTe B YUE€THOM IEPUO/IC.
4.9. V3 yueTHOro mepuoja UCKIIoYaercss padodee BpeMs, INPUXOASIICECS Ha TaKue NEPUOIbI
0CBOOOXKIEHHsI PAOOTHHKA OT MCIIOJHEHHUs CBOMX TPYIOBBIX O0A3aHHOCTEH, KaK €XKEroHbIH
OIIAYMBAEMBIH OTIIYCK, y4eOHBIN OTIYCK, OTIYCK 0€3 COXpaHeHHUs 3apabOTHOM IIJIaThl, IEPUO/IbI
BPEMEHHOM HETPYI0CIOCOOHOCTH, IEPHO/IbI BBIIOIHEHHS IOCYapCTBEHHBIX U OONIECTBEHHBIX
00s13aHHOCTEH.
4.10. Jlns  ompeaeneHUss  KOJIMYECTBA  CBEPXYpPOUHBIX  4YacOB  yCTaHABJIMBACTCs
CKOpPEKTUpPOBaHHAs HOpMa paboyero BpeMeHH, KOTopasi ONIPeIeNAeTcs AByMs CII0co0amu:
1 ) myTemM yMeHbBIIIEHUSI HOPMBI paboyero BpeMeHU Y4ETHOTO nepnc;na Ha KOJIMYECTBO YacoB,
IPONMYIIEHHBIX pabOTHHUKOM 1O rpaduky ero paboTbl B COOTBETCTBUH C IHCEMOM
Mumnsapascorpa3sutus Poccun ot 13.10.2011 Ne 22-2/377333-782,;
2 ) myTeM yMEHbIIIEHUS HOPMBI pabodero BpeMeHH Y4eTHOrO IepHoa Ha KOJIMYECTBO YacoB,
10 HOpPME ISl COOTBETCTBYIOLIEH MPOJODKUTENBLHOCTH pabouet Henenu (40-uacoas, 36-
YacoBas U TaK Jaliee), IPUXOIAIIUXCS Ha BpeMs OTCYTCTBHS paOOTHHKA Ha paboyem MecTe B
cootBeTcTBUU ¢ mucbMoM Poctpyna ot 01.03.2010 Ne 550-6-1.
4.11. JlomyckaeTcsi MpUMEHEHHEe 000UX CIIOCOOOB, B YACTHOCTH, €CIIM Ha OT/AEIbHBIE NEPUOJIBI
10 paboTHUKA rpaduK paboThl (CMEHHOCTH) HE TOBOAUTCS (€KErOJHBINA OIJIaYMBAEMBIH OTIIYCK,

yueOHBII OTITYCK, OTIYCK 0€3 coxpaHeHHs 3apabOTHOM IIIaThl U Tak JaJiee), TO B 3TOM Cilyyac M3



YYETHOTO TMEPUoja HMCKII0YaeTCsi KOJIMYECTBO YacOB, ONpPEAENsAeMBIX IO HOpME paboyero
BpPEMEHHU.

4.12. Tlpu ompedeeHUH KOJMYECTBA CBEPXYPOYHBIX YacOB M CKOPPEKTHPOBAHHOW HOPMBI
paboyero BpeMEHHM M3 Y4YETHOTO IepHoja UCKIoYaeTcss pabouee BpeMs, NPHUXOAAIIEECs Ha
Hepaboune Tpa3JHUYHBIE JHH, TaK Kak B cooTBeTcTBHH cO crarheit 153 TK PO paGora B
Hepaboyue Mmpa3HUYHbIE JIHU OIUIaYMBACTCs HE MEHEE YeM B IBOMHOM pa3Mepe.

4.13. Tlo xenanuio pabOTHUKA, pabOTaBIIEr0 B HEpaOOUMii Npa3JHUYHBIA JIE€Hb, B COOTBETCTBUH
co cratbeir 153 TK P® moxer OBITh MpeOCTaBIeH APYroil JA€Hb OTAbIXa, IIPU 3TOM OIulaTa 3a
paboTy B Hepabouuii Mpa3IHUYHBIN JEHb IPOM3BOAMTCS B OJMHAPHOM pa3sMepe, a ICHb OT/bIXa
OIuIaTe HE MOJICIKHUT.

4.14. CeepxypouHasi paboTa OIUIaUMBAETCS B IIOBBINEHHOM pa3sMEpe HE3aBUCHMO OT TOTO,
COOJIIO/IEH I TIOPSAJIOK TIPHUBJICUYCHHUSI paOOTHUKOB K CBEPXYPOYHBIM paboTaM.

4.15. TpynoBbIM 3aKOHOJATEIBCTBOM IIPEIyCMOTpeHa 00s3aHHOCTh paboTojaresis B
TOBBIIEHHOM ~ OIUIaTeé CBEPXYpO4HOM paboTel paboTHHMKA, IpPUBIEKAEMOro K pabote
CBEPXYPOYHO C HApYIICHHEM OTrpaHUYCHUH, YCTaHOBIEHHBIX cTaThell 99 TK P® (mampumep, ¢
NIPEBBINIEHHEM MAKCHMAJIbHO JIOIlyCTHMOTO YHCJIa CBEPXYPOYHBIX 4acoB (Oonee 120 wacoB B

roj1) CBepXypouHO# paboThI).



